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ARTICLE I - EXCLUSIVE RECOGNITION

Section 1: Recognition
A. The Board of Education of the Oklahoma City Public School District I-89, hereinafter referred to
as the “Board” or “Employer”, recognizes the Oklahoma City Federation of Classitied Employees
(OCFCE), Local 4574, hereinafter referred to as the “Union™, as the exclusive bargaining agent for
all eligible regular full-time and regular part-time support employees.

B. All regular full-time and regularly scheduled part-time support employees whose job does not
require a teaching certificate, who are paid on the support salary schedule and who do not have
supervisory responsibilities as described in the Article on Definitions.

Section 2: Participation in the Union
A. The Board recognizes the right of any employee to become a member of the Union and will not,
discriminate or in any way interfere discourage with the right of the employee to become and
remain a member of the Union.

1. Employees are expected to conduct themselves in a professional manner in their
relationships with other employees and official representatives of various public agencies.
(9/7/10)

B. When support employees are hired, the Personnel Department shall make available to the
employees Union information packets provided by the Union.

Section 3: Negotiations
A. Employees or groups of employees represented by the Union shall not bargain individually or
collectively with the Board concerning any terms or provisions of the negotiated Agreement or any
matters related to wages, benefits, hours and terms or conditions of employment, except through
the duly elected negotiations representatives in regular negotiation sessions.

B. The Superintendent or designee shall notify in advance the Union president or designee
regarding changes affecting bargaining unit members, wages, benefits, hours and terms of
conditions of employment. (9/7/10)

ARTICLE II - DEFINITIONS

A. Agreement - This contract, a direct result of collective bargaining, duly ratificd and signed by the
Union and the Board.

Days - Scheduled workdays of individual support personnel.

District - Independent School District I-89 of Oklahoma County, Oklahoma City, Oklahoma.

Superintendent - Chief Administrative Officer of the District.
Supervisor - Any individual required to use independent judgment to transfer, suspend, promote,

discharge or impose other discipline of subordinates, to include but not limited to Area School Plant

mo oW

Managers, School Nutrition Services Area Supervisors and contracted supervisors.
Support Personnel - Personnel employed by School District I-89 of Oklahoma County, Oklahoma

e

City, Oklahoma who are members of the bargaining unit.
G. Union - The Oklahoma City Federation of Classified Employees, OFT, AFT, Local 4574, AFL-CIO.
H. Union President - Elected President of the Union.
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I.  Work Site - Location where Employee is assigned.

ARTICLE III - NON-DISCRIMINATION CLAUSE

A. The Board and the Union agree to abide by applicable state and federal laws and
regulations pertaining to non-discriminatory practices.

B. The terms of this Agreement shall in no way abrogate the rights of individuals who have,
in accordance with the provisions of state law, requested not to be represented by the
Union.

ARTICLE IV - UNION ACTIVITIES

Section 1: Union Business

A. No Union business with individual employees shall be conducted during employees” working
hours. Employees shall not be hindered in fulfilling their work assignments.

B. Meetings between a Union representative and an immediate supervisor or other supervisory
personnel shall be held at a mutually agreed time at the request of either party to discuss the
enforcement, interpretation, implementation or administration of this Agreement.

Section 2: Meetings in District-Owned Buildings
A. The Union may hold meetings in District-owned buildings after making prior arrangements for
such meetings within the district’s facility use process.

1. After completing their assigned duties at the end of the workday, Employees may attend Union
meetings held at District-owned buildings.

Section 3: Union Officers
A. The Union shall furnish the Superintendent, or designated representative, with a list of the current
officers of the Union and shall notify the Superintendent or designee, in writing, of any changes in
the list at the time of election or appointment of any new officers.
B. Only those officers who are employees of the Oklahoma City Board of Education shall be
recognized for the purpose of any joint meeting with management regarding this Agreement.

Section 4: Leave of Absence for Union Representative

A. Upon annual written request, three (3) support persons may be granted full-time leave of absence
without pay to work for the Union as a representative of the bargaining unit

B. Upon returning to work from leave without pay, the employee shall be placed in the same
assignment, if it exists, or a similar one held prior to taking such leave of absence.

C. The employee taking leave of absence for Union service shall not lose professional nor financial status upon
taking the leave of absence which will be maintained at the same status until the employee’s return.

D. Cumulative leave time will not accrue nor will accumulated leave time be lost.

Section 5: Bulletin Boards

A. The Union shall have the exclusive use of space not to exceed four (4) square feet, in an area
available to all employees, mutually agreed to by the building supervisor and the Union
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representative for the posting of Union material properly identified as such. The Union
representative will be responsible for the posting and removal of such material and shall deliver to
the building supervisor a copy of material posted.

Section 6: Personnel Listing
A. The Oklahoma City Board of Education will make available, upon request from the Union twice a
year, a listing of members of the bargaining unit employed as of that date, their job titles, work site,
home addresses, and home phone numbers (unless unlisted by the employee).

Section 7: Board Agenda

A. A copy of the agenda of all regularly scheduled meetings of the Board will be made available to
the Union at the time copies are ready for distribution at the Board meeting.

Section 8: Union Visitation
A. The Union representative may visit schools or centers to conduct Union business as provided in
this Article. Upon arrival at the school or center, the Union representative shall report to the office
before conducting any business with any employee.

Section 9: Payroll Deduction
A. Upon written authorization, signed by the employee, the Board agrees to withhold regular Union
dues and political contributions providing:

1. The amount of the paycheck is sufficient to cover the amount of the requested deduction.

2. The signed authorization shows the amount to be deducted from each paycheck and authorizes
the Board to change the amount to stay in compliance with any change in dues or political
contributions.

3. All members who wish to revoke their membership shall do so with proper identification in
writing at the Payroll Department of Oklahoma City School District 1-89.

B. The Union shall indemnify and hold harmless the Board for any and all claims, demands, suits, or
other forms of liability (including specifically, costs and attorney fees) attributable to the Union
that shall arise out of the collection of Union professional dues, insurance deductions and political
contributions.

C. A list of individuals and amounts withheld for Union dues, political contributions and insurance
shall be provided to the Union monthly.

D. Two (2) computer payroll slots will be available for Union endorsed insurance programs.

Section 10: Public Information
A. The Board will make available to the Union at Board approved cost; upon written request from the
Union President or designee any compiled public information, subject to the Open Records Act,
necessary for administering this Agreement.

Section 11: Leave for Union Conferences and Conventions
A. Leaves of absence limited to not more than a total of forty (40) working days per year may be
granted without loss of pay or charged against other leave or vacation to attend Union related

6
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conferences or conventions upon approval of the Superintendent or the Superintendent’s designee.

Section 12: Temporary Release Time
A. Upon written request of the Union President to the superintendent or superintendent’s designee
(FY2017), up to two (2) support employees shall be assigned to the Union to conduct Union
business. The two (2) support employees shall be so assigned for no longer than ten (10) days
during the month of October of each school year. The Union shall reimburse the Board for salary
provided to such employees.

ARTICLE V - GRIEVANCE PROCEDURE
Section 1: Definitions

A. A “gricvance” is a complaint by an employee, or the Union President where this Agreement
specifically permits, that there has been a violation, misinterpretation or misapplication of the
provisions of this Agreement that has affected that employee.

B. Asused in this Article, “grievant™ shall mean an individual making the complaint.

C. “Days” shall mean working days of the employee, except when all school offices are closed.

Section 2: Procedure for Filing a Grievance

Informal Resolution

1. Ancmployee with a grievance must first discuss it individually with their immediate supervisor
prior to the filing of a Level One grievance, indicating the Article and Section alleged to be
violated, with the objective of resolving the matter informally. No written record shall be made.

a) By mutual agreement between the employee and the immediate supervisor, the employee
may request the assistance of a Union representative in the grievance.
2. Any employee whose grievance is not resolved in the informal discussion may file a written
grievance with the immediate supervisor within ten (10) days of the alleged violation.

Formal Resolution
Level One

1. The grievant shall submit a written grievance to the immediate supervisor within ten (10) days
of the alleged violation with a citation of the specific Article, Section and Paragraph of this
Agreement alleged to have been violated and the specific remedy sought.

a) If the immediate supervisor is a member of the same bargaining unit as the grievant, the
immediate supervisor shall direct the grievant to the next level of supervision with the
department or division.

2. The immediate supervisor shall schedule a meeting within five (5) days after receipt of the
written grievance. Persons present at this meeting will be the grievant, and if the grievant so
desires, a representative of the grievant’s own choosing, and the immediate supervisor, and if
the immediate supervisor so desires, a representative of the supervisor’s own choosing.

7
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a) If the Union is not the representative of the grievant, a Union representative shall have the
right to present the Union’s views with respect to the grievance, if requested by the
immediate supervisor.

b) The District and the Union support informal resolution to grievances at Level One as long
as it is consistent with the terms and timelines of this Agreement. Nothing in this procedure
is intended to prevent or limit the informal resolution of grievances at any time up to the
deadline for the immediate supervisor’s response at Level One.

The immediate supervisor shall transmit the decision, with reason(s) therefore, within five (5)
days after the L.evel One meeting to the grievant and the Union.

Level Two

1.

If the grievant 1s not satisfied with the Level One decision, the grievant may submit a written
appeal of the grievance to the Superintendent within five (5) days after receipt of the Level One
decision. A copy of the appeal will be given to the grievant’s immediate supervisor.

The Superintendent or designee shall schedule a hearing to discuss the written grievance with
the grievant within five (5) days after receipt of the written grievance. The grievant shall
provide the District with all relevant evidence and/or exhibits five (5) days prior to the
grievance hearing. Persons present at this hearing will be the grievant, and if the grievant so
desires, a representative of the grievant’s own choosing, the immediate supervisor and a person
of the immediate supervisor’s own choosing.
a) If the Union is not the representative of the grievant, a Union representative shall have the
right to be present at this hearing and shall be permitted to present the Union’s views with
respect to the grievance at the conclusion of the hearing.

Within five (5) days after the hearing, the Superintendent or designee shall transmit the decision
in writing, with reason(s) therefore, to the grievant; the grievant’s immediate supervisor and
the Union.

Level Three

1.

In the event a grievance filed at Level Three is not resolved under the above procedures in
Levels One and Two, the Union may submit the grievance to arbitration within five (5) work
days after receipt by the grievant and the Union of the Level Two written decision. Requests
by the Union for arbitration shall be in writing to the Superintendent, and subject to the
procedures and provisions as set forth below.

Within five (5) days of the arbitration demand, the parties shall request the American
Arbitration Association or the Federal Mediation and Conciliation Service to furnish one (1)
panel of arbitrators from which a selection shall be made pursuant to its rules and procedures.
The parties shall join in the execution of such requests.

a) Within five (5) days of receipt of the list of seven (7) arbitrators, the Union and a
representative from the Board shall meet to strike the names of six (6) prospective
arbitrators from the list. The selection of which party will be the first to strike a name shall
be determined by the flip of a coin. The parties shall alternate striking names until only one

8
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7.

name remams. The remaining name on the list shall be the individual who will conduct the
arbitration.

b) The Human Resources department and the Union shall notify the agency providing the list
within two (2) days of the selection of the arbitrator. The agency shall notify the arbitrator
of the selection. The arbitrator will notify the parties of the available dates to schedule the
hearing.

The arbitrator shall hold a hearing within twenty (20) calendar days of appointment. A notice
of five (5) calendar days will be given to all partics of the time and place of the hearing. The
arbitrator shall issue the decision not later than thirty (30) calendar days from the date of the
closing of the hearing. The decision shall be in writing and shall set forth the arbitrator’s opinion
and conclusions on the issues submitted.

The arbitrator’s function is to interpret the provisions of the Agreement and to decide cases of
alleged violation of such provisions. The arbitrator shall have no power to add to, delete from,
or modify in any way, the provisions of this Agreement. The arbitrator shall have the power to
make compensatory award, where necessary. to implement the decision.

a) Compensatory awards are defined as restitution of wages and/or benefits to which
employees would have been entitled had the violation of their rights under the provisions
of this Agreement not occurred.

Support employees protected by the provisions of Oklahoma State Statutes, Title 70 Sections 6-

101.40 through 6-101.47, may not utilize the arbitration procedures for actions of suspension

and dismissal.

The decision of the arbitrator shall be final unless appealed by either party to Level Four.

Fees and expenses of the arbitrator shall be borne equally by the parties.

Level Four

1.

4.

If cither party is not satisfied with the decision of the arbitrator, that party may submit a written
appeal to the Clerk of the Board of Education within five (5) days after receipt of the arbitrator’s
decision.

The arbitrator’s decision shall appear as an agenda item for consideration and deliberation at
the next regular meeting of the Board following the receipt of the written recommendations of
the arbitrator. Recommendations of the arbitrator received less than ten (10) days before a
regularly scheduled meeting shall be scheduled for the succeeding meeting or for a special
meeting to hear the appeal.

Only the arbitrator’s findings of fact and conclusions, along with written evidence presented to
the arbitrator may be submitted to the Board for consideration and deliberation.

The items listed in the preceding paragraph shall be the sole evidence utilized by the Board in
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making its decision at this level. Neither party shall make an oral argument before the Board at
Level Four. After consideration and deliberation of the arbitrator’s decision in open session, the
Board shall render a decision to sustain or overrule the decision of the arbitrator.

Section 3: General Provisions
A. If the grievance arises from the action of authority higher than the immediate supervisor and who
18 not a member of the same bargaining unit, the grievant may present such grievance at Level Two
of this procedure.

B. Failure at any level of this procedure to communicate the decision on the grievance within a
specified time limit shall permit the grievant to lodge an appeal at the next level of this procedure.

C. Any appeal not advanced from one level to the next level within the time limits of that level shall
be deemed to have been resolved by the determination at the previous level.

D. Any written notice referred to in previous sections may be given by hand to the person designated
to receive such notices or delivered by Certified U.S. Mail service, or a courier service. Receipts
will be mailed or presented to the deliverer. If a notice or decision in the formal procedure is given
to the employee by Certified Mail, the time within which the employee may give notice of appeal
shall be increased by two (2) days

E. Persons proper to be present and participate in hearings for the purpose of this Article are the
grievant, the grievant’s witnesses (when called) and representatives. When hearings are held during
working hours, persons proper to be present shall be excused without loss of pay or accumulated
leave.

F. No reprisals shall be taken by any party in interest in the negotiated Agreement against any grievant,
any other party in interest, or any other participant in the grievance procedure by reason of such
participation.

G. In the cvent that a grievance is initiated close to the end of the employee’s work year when the
employee works on less then twelve (12) month basis, effort will be made to resolve the grievance
prior to the end of the employee’s work vyear.

H. Official grievances shall not be placed in the personnel files of the individual employee, nor shall
they be utilized in the promotion process or any recommendation for job placement.

I.  The respondent and the grievant are responsible for the payment of their own representatives and
witnesses involved in any formal grievance hearing.

J. Changes in any time limits and meeting times shall be made in writing, and if mutually agreed
upon, shall be signed by both parties.

K. The time, date and place for a meeting or hearing at all levels within the prescribed time limits shall
be set by the appropriate administrator. When such meeting or hearing is held before or after the
affected employee’s workday, the time shall be by mutual agreement between the parties. Any
notice to be given by an employee under the provisions of Section 2 of this Article may be given
for the employee by the Union with the employee’s consent.

10
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L. Inthe event a grievance is filed and the Union is not the grievant’s representative, the Union shall
be notified of Level II and Level III hearing dates, times, and places by the Director of Employee
Relations.

M. The Union may assist the grievant to process a grievance at any level of the grievance procedure.

N. The Union shall be the only representative allowed to present an organizational view at the
conclusion of the grievance hearing.

O. The Union may file grievances on behalf of the Union only on Article IV, Article I Section 2(A),
Article I Section 3, and Article X Section 2(A) of the Agreement.

P. If the employee sclects an attorney for representation at any level of this procedure, notice will be
provided to the Administration five days prior to the scheduled hearing.

ARTICLE VI - GENERAL CONDITIONS OF EMPLOYMENT
Section 1: Seniority

A. Seniority is defined as the unbroken employment with the Oklahoma City Public School District
I- 89.

Section 2: Employment and Transfers
A. Each employee hired in a permanent position shall be able to receive a copy of their applicable
job description, specification of salary and number of days worked per year.

1. After employment, employees should request job descriptions from their immediate supervisor.

B. All full-time employees shall be scheduled daily lunch, by the immediate supervisor, of no less
than thirty (30) minutes.

C. All regular employees shall be entitled to one (1) fifteen (15) minute rest break during the first four
(4) hours of their shift and one (1) fifteen (15) minute rest break during the second four (4) hours
of their shift.

1. Employees who work seven (7) or more hours per day will be given a rest break during the
AM. and a rest break during the P.M. No employee will be allowed to leave the work site
during the rest break.

2. School Nutrition Services (SNS) employees who work five (5) to six (6) hours will receive one
(1) morning rest break.

3. Rest breaks are non-cumulative and may not be used to accelerate the workday.

4. The assignment of rest breaks for employees assigned to schools shall be at the discretion of
the employee’s supervisor.

D. The Human Resources Department shall post vacancies on the district website as they
become available. (7/7/16)

E. Support positions shall be posted for a period of not less than one (1) week.

11
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F. The following procedures shall be used in considering applicants to fill vacancies:

1. Positions shall be filled with the applicant who best meets the qualifications set forth for
the position.

2. In the event two (2) or more employees are applicants and are finalists for a position,
priority consideration shall be given to the employee with the greatest seniority.

3. Current employees who are applicants shall be given consideration in filling vacancies.

G. Any employee may apply and be considered for a position listed on the vacancy list by submitting
an application through Frontline, the District’s online job application program, during the time the
vacancy is posted.

1. Employee initiated transfer requests must be submitted using the online procedure. (9/7/10)
a. In the case of a promotional transfer, the time of change of position shall not exceed two

(2) weeks from the selection.

2. The first ninety (90) calendar days of an employee-initiated transfer shall be a probationary
period to evaluate the employee’s ability to satisfactorily perform the required duties of the
new position. Note: Employees must remain in their position at least ninety (90) calendar days
before applving for another position. Lateral moves not promotions. (FY2018)

3. Should the transferred employee fail to satisfactorily perform the required duties within the
probationary period, the employee may return to the previous position if it is available, or may
apply for an existing vacancy in another position for which the employee is qualified.

H. Employees shall be administratively transferred, as positions are available, for cause, including but
not limited to:

Reduction in staff due to loss of enrollment.

Reduction of program due to federal guidelines.

Loss of funds.

Closing of buildings.

Change in workload.

Needs of the District. The Building Administrator or supervisor shall provide the employee

S i

with a written explanation concerning needs of the district.

I. Employees who transfer on their own initiative, or who are administratively transferred, shall not
lose any leave benefits accrued, and the restrictions of the use of those benefits do not apply during
the probationary period in the new position.

J.  Employces who are administratively transferred will be notified in advance, if possible, given the
reason(s) and provided an opportunity to meet with the appropriate supervisor, except in areas
where the rate of turnover 1s such that continuous vacancies exist.

K. When an open position (posted vacancy) has been filled by a temporary employee for more than
fifty percent (50%) of the contract year in the same position, that temporary employee shall be
considered for permanent employment.

12
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L. Instructional Paraprofessionals should be used as substitute teachers on an emergency basis only,

not as a matter of convenience except that no paraprofessional who is paid through any Federal
Program shall not be utilized as a substitute. (FY2018).

Section 3: Employee Discipline

A. No employee shall be disciplined, reprimanded or reduced in compensation without cause.

B. No employee shall be disciplined or reprimanded in the presence of others, except in the case

of emergencies.

C. The immediate supervisor shall hold a private conference with the employee when a complaint

18 filed involving a decision or action taken by that employee.

1.

Should the conference disclose no justification for the complaint, it shall be dropped and
no written record shall be maintained.

If a conference or hearing is scheduled by the administrator involving the complainant and
the employee, the employee shall be entitled to have a Union representative present.

D. Employees who are terminated will be given the reason for the termination in writing.

E. Termination of an employee shall be in accordance with Oklahoma State Statutes, Title 70
Sections 6-101.40 through 6-101.47.

Section 4: Suspension and Dismissal

A. The steps that will normally be followed in disciplining employees shall include:

L.

4.

5.

Verbal warning.

a) The immediate supervisor shall place a brief notation of time, date and incident into
the Human Resources’ electronic employee management system.

Significant Event Report, signed by Supervisor, Division Director, and reviewed by a
Senior Officer or Chief.

Suspension.
Termination.

Disciplinary action for serious offenses may be initiated at any step.

B. Suspension and dismissal shall be for cause. The following are justifiable reasons for

suspension and/or dismissal:

1.

2.

3

Failure to satisfactorily perform the required functions of the position.

Physical or mental incapacity to perform the job assignment.

Willful or persistent violation of school laws, Board policies or administrative regulations

13
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4. Immorality.

5. Reporting to work in possession or working under the influence of intoxicants or controlled
dangerous substances.

&

Conviction of a felony or entering a plea of guilty to a felony charge.
7. Repeated tardiness, unauthorized absences or excessive absenteeism.

8  Abandonment. An employee who is absent from duty for three (3) consecutive duty days
without notification to or authorization from the employee’s immediate supervisor,
supervisor’s designee or the appropriate supervisor in the employee’s chain of command,
(FY2018) shall be deemed to have abandoned and resigned his/her position effective at the
beginning of the unauthorized absence. The separation of the employee will be reported as a
resignation by abandonment of position.

9. Insubordination.
10. Utilization of the District’s materials and equipment for personal use.

11. Willful neglect of duty.

12. Possession and/or carrying a dangerous weapon while on District property, at a school-
sponsored activity, or in District-owned vehicles.

13. Moral turpitude.

14. ADUI conviction which leads to a felony conviction or revocation of a driver’s license or other
vehicular convictions which lead to revocation, suspension, non-renewal or uninsurability for
any employee who drives a District-owned vehicle.

15. Failure to follow safety rules.

16. Fighting in the workplace.

17. Willful falsification of time-keeping or payroll records (FY2017).
C. Pre-disciplinary Hearing

1. A pre-disciplinary hearing will be held to determine if there is just cause for suspension without
pay, involuntary demotion and/or dismissal from employment of support employees.

a) The Legal Services office shall provide the Union with all relevant evidence and/or exhibits five
(5) days prior to the pre-disciplinary hearing.

2. The Legal Services office shall schedule the pre-disciplinary hearing. Present at the hearing
will be the Hearing Officer, a representative from Human Resources, the employee’s supervisor
and/or division head, the affected employee and the representative of the employee’s choice.

3. The Hearing Officer shall preside at this pre-disciplinary hearing and will take written and
verbal testimonies from all parties.

4. Within five (5) days of the close of the pre-disciplinary hearing, the Hearing Officer will
announce in writing his/her decision to uphold, modify or disapprove the recommendations of
the supervisor. The employee and the Union shall be notified by Certified Mail.

14
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A

G.

Section 5: Safety and Health

The Board shall maintain healthy and safe conditions at cach work location in compliance with all
city and state statutes and/or regulations governing such conditions, as interpreted by the
appropriate city and state regulatory agencies.

1. When an employee discovers a possible unsafe or hazardous condition, the employee shall
notify the immediate supervisor or the immediate supervisor’s designee, in writing, at that time.

2. No employee shall be required to work under unsafe or hazardous conditions if determined by
the proper regulatory authority.

a) An employee shall suffer no loss of pay or accumulated leave as a result of not working
under such conditions when determined by the appropriate regulatory agency.

3. The employer shall provide reasonable personal protective equipment to employees whose
regular dutics put them in contact with infectious agents and/or who work with students who
are prone to, or who have a history of biting, scratching, or otherwise injuring staff. Such
equipment includes masks, gloves, bite/scratch guards or other devices which are designed to
mitigate the risk of infection and to protect employees from injury.

The Board shall perform periodic fire and safety inspections and where known conditions are in
violation of city and state statutes, modifications shall be made.

No employee shall be prohibited from securing emergency aid or medical assistance for an injured
employee.

Employees shall be made aware of departmental rules and regulations relating to employee safety
in a particular job. Employees are expected to perform their job assignments with prudent and
reasonable care. Violations of safety rules and regulations will be cause for an employee’s
reassignment if another applicable position is available for which the employee is qualitied, or will
be cause for the employee’s suspension and/or dismissal.

Repeated accidents by an employee causing mjury to themselves, other employees or damage to
Board property is cause for an employee’s reassignment if another applicable position is available
for which the employee is qualified or will be cause for the employee’s suspension and/or dismissal.

Employees who are required to drive a Board vehicle in the performance of their dutics may be
considered for reassignment to a posted position for which they qualify, if they have accrued a
number of accidents, which exceeds the maximum allowed by insurance carrier standards, and the
receiving position does not require driving duties.

All employees are covered by Workers” Compensation.

Section 6: Representation on Committees

A. The Union shall have representation on all committees or other organized groups established by the

Board whose actions and/or recommendations will exclusively affect salary, wages and condition
of employment for Support Employees.

District Administrators shall request names of Union members to serve on District committees, in
writing, from the OCFCE President. The standard practice is for the OCFCE President to submit
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A

A

A

names and the District Administrator to select from the submitted list. The District and the Union
shall have an equal number of members on the committee.

Support employees shall be recognized as faculty in all advisory meetings.

Support employees who assist in the implementation of student individual education plans (IEP) or
behavior intervention plans (BIP) shall be invited to attend and participate in any meeting in which
those plans are developed, discussed, or modified regarding specifically assigned student(s).

Section 7: Evaluation

All employees will be evaluated annually on or before May 1st. A copy of the evaluation shall be
provided to the employee.

Section 8: Personnel Files

Official personnel files shall be those files maintained in the Human Resources” electronic
employee management system.

The employee’s personnel file will be opened for inspection by the employee or the employee’s
Union representative with written authorization.

Provisions shall be made to assure privacy of personnel files and to protect the files from
examination for other than legitimate purposes.

No document shall be placed in the personnel files of an employee unless the employee has had an
opportunity to read the material and has signed and dated the copy to be filed. A copy of the
document shall be provided to the employee.

Upon written request by the employee, a disciplinary action may be removed from the personnel
file after two (2) years and returned to the employee, if approved by the Assistant Superintendent
of Human Resources, Safety & Security.

Section 9: Reduction in Force

The District may implement a reduction in force when necessary due to lack of funds or lack of
work, including but not limited to, actual or projected decreases in enrollment, closing of schools,
consolidation of programs or positions, elimination of programs, changes in curriculum or other
circumstances determined by the Board.

The primary objective of the Board when reducing the workforce will be the maintenance of a fair
and balanced education program consistent with the functions and responsibilities of Oklahoma
City Public Schools.

If any reduction in force becomes necessary, the Board desires to retain and employ, consistent
with the requirement of all relevant statutes, the most capable and productive of the qualified
employees needed to carry out the programs of the District.

A reduction in force shall begin by eliminating the employment of temporary, seasonal, or part-
time support employees who are employed in the categories targeted for a reduction in force.

The District may reduce full-time support employees considering, but not limited to, the following
criteria:

1. Qualification by training, ability and experience to carry out functions of the job.
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2. Seniority, when all other considerations are equal.

F. Employees separated as the result of a reduction in force shall be eligible for re-employment for a
period of one (1) year from the date of separation. After one (1) year, employees separated as the
result of a reduction in force may be considered for re-employment by submitting an application
for employment.

Section 10: Parent-Teacher Conferences

A. Employees who are required to stay during parent-teacher conference days and whose regular job
cannot be performed that day may attend staff development training, if such training is provided by
the District.

1. Unless otherwise directed by their supervisor, support employees who are required to work
additional hours for parent-teacher conferences are expected to work the equivalent of 1.5 days
on District parent-teacher conference days and will be granted an assigned day off when the
school is closed that week.

B. A support employee who is unable to work an alternative schedule for parent-teacher conferences
has the following additional options:

1. Take unpaid leave.
2. Take personal leave.

Section 11: Paraprofessionals (FY2018) Substitutes

A. Paraprofessionals should be used as substitute teachers on an emergency basis only, not as a matter
of convenience (FY2018). An emergency shall be defined as an unforeseen crisis that demands
prompt action. The building administrator shall make a reasonable attempt to exhaust the substitute
list prior to assigning a Teacher’s Assistant to substitute, and shall, to the extent possible, refrain
from using paraprofessionals paid through Federal Programs for class coverage. Assistants, who
are used as substitutes for absent teachers will be compensated at the following rates (9/2014):

1. Class coverage will be paid at the rate of $8 per hour from 30 min up to 6.5 hours, with a
minimum $8 payment

30 min to 60 min 58

61 min to 120 min 516
121 min to 180 min 524
181 min to 240 min 532
241 to 300 min S40
301 to 360 min 548
361 to 390 min S56

2. Paraprofessionals paid through Federal Programs, if used in an emergency as a substitute
to cover class(es), must be compensated for that coverage in accordance with
subparagraphs 1-2 above.
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B. It will be the responsibility of the Assistant to complete the District’s Class Coverage Form.

C. The steps for receiving compensation shall be as follows:

1. The Paraprofessional will hand deliver or email a properly completed class coverage form
to the site’s timekeeper within twenty (20) business days of the class coverage. All
coverage forms must be turned in within five (5) days after the last day of school for
students.

2. The site timekeeper will submit the request via the payroll request process.

3. The employee shall be compensated no later than two (2) pay periods after the form has
been approved by the Site Administrator.

Section 12: Scheduled Duty Day

A. Support employees, with the exception of custodial workers, maintenance workers and
emergencics, shall not be required to work beyond their scheduled duty day. However, by mutual
agreement between the employee and the immediate supervisor, support employees can work after
duty hours on a voluntary basis only.

ARTICLE VII - EMPLOYEE LEAVES/ABSENCES, VACATION, HOLIDAYS
Section 1: Sick Leave

A. Sick leave shall be granted for personal illness, accidental injury, and pregnancy or for illness or
accidental injury in the employee’s immediate family.

1. Immediate family shall be defined as the employee’s spouse, parent or guardian, child, brother,
sister, grandparent, grandchild or each similar relationship as established by marriage.

B. Itis not necessary for an employee to obtain prior approval to use sick leave. When an employee’s
absence extends beyond five (5) working days or when sick leave is used excessively, the employee
shall be required to furnish appropriate evidence that the absence was for the purpose allowable
under the provisions of this leave policy.

1. The supervisor or the Assistant Superintendent of Human Resources, Safety & Security, may
also request appropriate evidence concerning the cause of any use of sick leave if it is
determined that there is a question as to the validity of the absence and/or that sick leave being
used does not conform to the sick leave provisions of this Agreement.

2. Appropriate evidence may include one (1) or more of the following:
a) A physician’s statement as evidence of medical treatment or being under a physician’s care.
b) The employee’s statement of illness endorsed by the employee’s immediate supervisor.

c) Copies of the claims submitted for insurance benefits.
d) Other information as may be indicated by the circumstances.

3. Employeces who are proved to have abused the sick leave benefit will be subject to disciplinary
action and/or dismissal.
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C. Sick leave will accrue at the rate of one (1) day per month and shall accumulate from year to year.

D. The monthly accrual of sick leave for regular part-time employees shall be proportional to the
amount of time worked.

Section 2: Personal Business Leave

A. Employees, upon written request submitted in advance, shall have the right to use three (3) days
per year to conduct personal business or for emergencies that require the presence of the employee
at only that particular time. In cases of emergency, an application will be filed with the administrator
within one week after returning to work.

B. Personal business leave not utilized during the current year shall be added to the accumulated sick
leave at the end of the year.

C. Personal business leave shall not be taken for the following purposes:

Participating in political or social problem activities.
Performing a service for compensation.

Participating in professional activities.

Seeking or interviewing for other employment.
Participating in entertainment, recreation or vacation.

SoE- ol NS

D. Personal business shall not be taken during the following periods of time:

The first week school is in session and the last week of school.

Immediately preceding or following a holiday or vacation period.

Days when school remains in session despite adverse weather conditions.

When such an absence would result in a hardship for professional staff, students, school or the school
district. In such cases, the administrator will consult with the employee about a postponement.

Ea N

E. Therestrictions in item D above, shall not apply when personal business leave is used in emergency
situations.

F. Employees who are employed after the date of the ratification of this Agreement shall not be
eligible to use personal business leave until the end of the first ninety (90) days of employment.

Section 3: Vacation

A. Vacations shall be granted to all regular employees working on a twelve (12) month hasis.
B. Vacation time may be accumulated in an amount equal to two (2) times the yearly allotment as follows:
1. After one (1) year of continuous employment, an employee can accumulate up to 10 days of
vacation annually, but only 20 days (160 hours) will carry over each year and be paid out upon

separation from the District.

2. After five (5) years of continuous employment, an employee can accumulate up to a max of 12
days of vacation annually, but only 24 days (192 hours) will carry over each year and will be
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paid out upon separation from the District.

3. After ten (10) years of continuous employment, an employee can accumulate up to a max of 15
days of vacation annually, but only 30 days (240 hours) will carry over each year and will be
paid out upon separation from the District.

4. After fifteen (15) years of continuous employment, an employee can accumulate up to a max
of 18 days of vacation annually, but only 36 days (288 hours) will carry over each year and will
be paid out upon separation from the district.

5. After twenty (20) years of continuous employment, an employee can accumulate up to a max
of 22 days of vacation annually. Vacation days can accumulate annually up to a maximum of
sixty-six (66) days, but only forty-four (44) days will carry over from one fiscal year to the next
fiscal year. Payment upon separation for vacation leave accrual will be paid up to the available
balance, but not to exceed sixty-six (66) days.

C. Employees eligible for vacation benefits under this provision are those employees working on a
regular basis for a twelve (12) month period. Regular part-time employees will accrue vacation on
a pro-rata basis.

D. Vacation time shall be scheduled in advance by submitting a request to the immediate supervisor
at least one (1) full day prior to the date of the leave. However, an employee may be asked to
reschedule a vacation if the absence of the employee would impair the ability of the remaining staff
to perform the work required of that department at that time.

E. After six (6) months continuous employment, an employee, who terminates employment by giving
notice of at least two (2) weeks or who retires or resigns, shall receive pay for all earned vacation

time. Warrants will be provided on the next payday following the date of termination. Earned
vacation time of an employee who becomes deceased shall be paid to the employee’s estate.

Section 4: Holidays

A. Holidays shall be as approved in the official school calendar adopted prior to the beginning of each
school year. Support employees shall be allowed to have one (1) representative on the committee
that reviews and recommends the official school calendar. Employees working at the Service
Center and Administration Building and custodians working in school buildings will follow the
official school calendar and observe the days noted as “Offices Closed™ as holidays. Employees
assigned to schools who are paid on a monthly basis may follow the same holiday schedule as
teachers.

B. Twelve (12)-month employees who have the same job description, and work the night or evening
shift, shall be required to work only the same number of hours as those on the regular day shitft on
the day before a school holiday.

Section 5: Non-cumulative Leave With Pay

A, Bereavement Leave
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a. Up to ten (10) work days per year without the loss of pay shall be allowed for bereavement
following the death of a member of the employee’s immediate family but not exceeding five
(5) consecutive work days for any one (1) bereavement. If no working days exist between the
date the death occurs and the end of the fifth day, no bereavement leave shall be granted.

1. Immediate family shall be defined as the employee’s spouse, parent or guardian, child,
brother, sister, grandparent, grandchild or each similar relationship as established by
marriage.

1. Other cases which may merit consideration shall be referred in writing to the Assistant
Superintendent of Human Resources, Safety & Security for approval.

B. Leave for Professional Meetings

a. Requests to attend professional meetings and conferences shall be filed on the appropriate form
by the employee with the administrator to whom the employee is responsible. The
administrator’s recommendation shall be subject to approval by the immediate supervisor and
the next level of supervision (FY2017).

C. Legal Leave

a. Anemployee who is summoned to jury duty or subpoenaed as a witness by a Court of Records
in the State of Oklahoma shall not suffer loss of pay as a result of such summons or subpoena,
provided the employee delivers to the District, all jury pay or witness fees received exclusive
of all parking and mileage reimbursement, and provided further, that when an employee is
subpoenacd as a witness, his or her testimony shall be related to the official business of the
District or shall be

1. the direct result of his or her employment in the Oklahoma City Public Schools.

b. If a Court of Records subpoenas an employce as a witness and the testimony of the employee
does not relate to official business of the District or is not the direct result of his or her
employment in the Oklahoma City Public Schools, then the absence may be charged to
personal business. After exhausting all personal business leave, the employee may, upon
approval by the Assistant Superintendent of Human Resources, Safety & Security, have this
specific absence charged to sick leave.

D. Military Leave

a. The Board shall comply with Oklahoma state law and Federal law, including the Family
Medical Leave Act (FY2017), regarding disability and military leave for qualifying employees
of the District. (Sec applicable OKCPS Board Policy.) (FT2017)

E. Job-incurred Disability

a. Employees who are injured in the direct performance of their duties, if the injury is not due to
negligence of the employee, and who are by reason thereof unable to perform their duties, may
be absent without loss of pay for a period not to exceed seven (7) days for each separate injury.
This leave shall be over and above the sick leave allowance.

b. Employees shall provide medical documentation to the District’s Workers” Compensation
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Claims Department. All medical documentation shall be reviewed and approved by the
District’s Workers® Compensation Claims Department before injury leave is granted. Only
regular employees who have completed their initial ninety (90) workdays shall be entitled to
job-incurred (on-the-job) injury leave.

i. The total compensation paid to an employee while on injury leave will be a
combination of Workers” Compensation and salary but will not exceed the amount of
the employee’s contract salary.

F. Inclement Weather

a.

b.

Up to five (5) work days per year without the loss of pay shall be allowed for the closing of
school required due to inclement weather or other acts of nature following the
Superintendent’s notification to the media.

Employees required to work on days designated as inclement weather will be paid additional
pay for hours worked.

Section 6: Non-cumulative Leave Without Pay

A. A support employee may, upon application and approval thereof, be granted a leave of absence without pay
for personal illness, maternity or paternity, illness in the immediate family, military service, rearing a child, or

electi

B. No ong, unless exempted by law, shall be eligible to apply for a leave of absence until such time as a minimum

on to public office.

of two (2) years of qualifying service has been completed with the District.

C. All leaves of absence, but those excepted by law, shall be for one (1) contractual year or for the remainder of
the contractual year if it has begun. Reinstatement may be approved during that period if the services of the

support employee are needed.

1.

2

unless otherwise provided for in this Agrecment.

be filed in Human Resources on or before April 15 for the following contractual school year.

Section 7: Sick Leave Sharing Program

A, A full-time employee may donate sick leave to another employee for the following reasons:

1.

The donee has exhausted or will exhaust all earned sick leave due to an extraordinary or severe
injury, illness, impairment, pregnancy, miscarriage, childbirth and recovery there from or
physical or mental condition on the donee; or

The donee has exhausted or will exhaust all earned sick leave due to an extraordinary or severe
injury, illness, impairment or physical or mental condition of a relative (spouse, child,
stepchild, grandchild, grandparent, stepparent or parent);, and

The condition has caused or is likely to cause the donee to take leave without pay or to terminate
employment.

The employee may donate any amount of sick leave, which does not cause that employee’s sick
leave balance to fall below thirty (30) days.

An employee may receive up to ninety (90) donated days.

An employee requesting donated days must first provide the Board with a medical certificate
from a licensed physician or Health Care Provider (HMO) verifying the severity or
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extraordinary nature and expected duration of the condition. The certificate shall be on the
physician’s letterhcad.

7. The employee receiving donated days is to receive his or her normal rate of pay

All sick leave available for use by the donee must be used prior to using shared sick leave.

9. Shared sick leave available for usage records shall be maintained separately from regular sick
leave records.

oo

10. Any donated sick leave, which is not used, shall be returned to the donating employee on a pro-
rated basis.

11. The Board is the determining body as to whether the donee meets the criteria as defined in this
Section and has previously abided by District leave policy.

12. Classified/Support employees can receive donations from employees under the same category,
pro-tech, certified teachers, and building administrators.

13. Classified/Support employees are incligible to donate to certified staff, pro-tech, or building
administrators.

ARTICLE VIII - EDUCATIONAL BENEFITS

Section 1: Professional Development

A. A subcommittee of the District’s Professional Development Advisory Committee shall be
established to specifically address the issue of support professional development opportunities.

1. The Support Subcommittee of the Professional Development Advisory Committee will
examine all professional development activities as to the quality of the opportunities. A written
report of such examination will be submitted with recommendations to continue, eliminate or
modify the opportunities in order that such activities are of sufficient quality.

2. The District will maintain and periodically report to support employees a record of accumulated
points. The Professional Development Advisory Committee will establish and maintain a

Point Review Committee to address support employee concerns of report accuracy.

1. When in-service training is offered for teachers, support personnel will be eligible for
enrollment on an equal basis. Support personnel shall be allowed to attend District-wide
training and/or building based training.

2. Support staff shall have up to four (4) members to serve on the Oklahoma City Public Schools
District Professional Development Advisory Committee. This will be a joint
union/administration program with equal participation and decision-making authority. The
committee shall be notified in advance of any and all mectings regarding professional
development.

3. The OKCPS District will adhere to Title I funding as per the Federal/State guidelines pertaining
to Professional Development.

4. The parties shall establish training to meet job specific requirements, enhance professional
growth, support student achievement and promote the mission of the district.

5. All employees are entitled to full participation in training by the district. This includes
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workshops, seminars, and conferences. In the event that training is provided, such training shall
be provided at no cost to the employee or shall reimburse the employee for any registration fees
or tuition and mileage to and from the training site and the employee’s home or if during regular
work, the employee’s work location. If such training is during the employee’s regular work
day. they may attend without loss of salary.

6. If an employee is required to attend a workshop or conference and said attendance causes the
employee to work in excess of 40 hours in one week, the employee shall be paid at the rate of
onc and one-half (1 1/2) times the employee’s regular hourly wage for all hours spent in
attendance at the workshop or conference.
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ARTICLE IX - COMPENSATION
Section 1: Salary Schedule 2024-2025

Schedule 101

Diversity Pipeline

Paraprofessional

Paraprofessional, Skills Trainer Paraprofessional

Schedule 102

Parent Liaison

Days Hrs Per Day Hrs Per Yr Days Hrs Per Day Hrs Per Yr
181.0 7.0 1267.0 181.0 7.0 1267.0
STEP Annual Salary Hourly Rate STEP Annual salary Hourly Rate
0 S 17,547.85 S 13.85 0 S 16,990.47 S 13.41
1 5 18,802.28 S 14.84 1 S 18,244.80 S 14.40
2 5 18,916.31 5 14.93 2 5 18,358.83 5 14.49
3 S 19,081.02 S 15.06 3 S 18,523.54 S 14.62
4 S 19,245.73 5 15,19 4 S 18,688.25 5 14.75
5 S 19,423.11 5 15.33 5 5 18,865.63 $ 14.89
6 s 19,727.19 5 15.57 6 S 19,169.71 S 15.13
7 S 20,005.93 S 15.79 7 S 19,448.45 s 15.35
8 S 20,246.66 5 15.98 8 S 19,689.18 S 15.54
9 5 20,525.40 s 16.20 9 S 19,967.92 $ 15.76
10 5 20,816.81 S 16.43 10 S 20,259.33 S 15.99
11 S 21,158.90 S 16,70 11 $ 20,601.42 S 16.26
12 5 21,564.34 S 17.02 12 $ 21,070.21 S 16.63
13 S 22,172.50 5 17.50 132 S 21,627.69 S 17.07
14 g 22,742.65 S 17.95 14 S 22,197.84 S 17.52
15 5 23,198.77 g 18.31 15 S 22,641.29 ) 17.87
16 3 24,516.45 ] 19.35 16 S 23,844.94 ) 18.82
17 ¢ 24,997.91 4 19.73 17 S 24,440.43 ) 19.29
Schedule 103 Schedule 104
Bilingual Asst, ELL/Bilingual Paraprofessional Pre-K Paraprofessional
Special Education Paraprofessional Pre-K Special Educatation Paraprofessional
Days Hrs Per Day Hrs Per Yr Days Hrs Per Day Hrs Per Yr
181.0 7.0 1267.0 181.0 8.0 1448.0
STEP Annual Salary Hourly Rate STEP Annual Salary Hourly Rate
0 S 19,005.00 $ 15.00 0 S 20,257.52 $ 13.99
1 S 20,259.33 S 15.99 1 5 21,502.80 S 14.85
2 S 20,360.69 S 16.07 2 S 21,618.64 S 14.93
3 S 20,538.07 S 16.21 3 S 21,777.92 5 15.04
4 S 20,702.78 S 16.34 4 S 21,951.68 S 15.16
5 S 20,867.49 S 16.47 5 5 22,125.44 S 15.28
(5] S 21,184.24 S 16.72 6 S 22,42952 S 15.49
7 S 21,450.31 S 16.93 7 S 22,704.64 S 15.68
8 S 21,691.04 S 17.12 8 S 22,936.32 S 15.84
9 S 21,969.78 S 17.34 9 5 23,225.92 S 16.04
10 S 22,261.19 S 17.57 10 S 23,530.00 S 16.25
11 S 22,615.95 S 17.85 11 S 23,863.04 S 16.48
12 S 23,084.74 S 18.22 12 S 24,326.40 S 16.80
13 5 23,629.55 S 18.65 13 S 24,891.12 S 17.19
14 S 24,199.70 S 19.10 14 S 25,455.84 S 17.58
15 S 24,655.82 S 19.46 15 S 25,904.72 S 17.89
16 S 25,846.80 S 20.40 16 S 27,106.56 S 18.72
17 S 26,454.96 S 20.88 17 S 27,700.24 S 19.13
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Schedule 105 - 6 hours Schedule 106 - 6 hours
CDL Bus Driver Bus Assistant
(effective 7/1/21)
Days Hrs Per Day Hrs Per Yr Days Hrs Per Day Hrs Per Yr
178.0 6.0 1068.0 178.0 6.0 1068.0
STEP Annual Salary Hourly Rate STEP Annual Salary Hourly Rate
0 S 18,690.00 S 17.50 0 S 13,980.12 S 13.09
1 S 18,957.00 S 17.75 1 S 15,229.68 S 14.26
2 S 19,224.00 S 18.00 2 S 15,315.12 S 14.34
3 S 19,491.00 S 18.25 3 g 15,432.60 5 14.45
4 S 19,758.00 S 18.50 4 S 15,560.76 5 14.57
5 S 20,025.00 S 18.75 5 S 15,699.60 S 14.70
6 S 20,292.00 S 19.00 6 S 15,923.88 S 14.91
7 S 20,559.00 S 19.25 7 S 16,126.80 ) 15.10
8 S 20,826.00 S 19.50 8 S 16,297.68 S 15.26
9 S 21,093.00 S 19.75 9 g 16,511.28 S 15.46
10 S 21,360.00 ) 20.00 10 S 16,746.24 S 15.68
11 $ 21,627.00 s 20.25 11 S 16,991.88 S 15.91
12 S 21,894.00 S 20.50 12 g 17,333.64 S 16.23
13 S 22,161.00 S 20.75 13 g 17,760.84 S 16.63
14 S 22,428.00 S 21.00 14 $ 18,177.36 S 17.02
15 S 22,695.00 5 21.25 15 S 18,519.12 S 17.34
16 $ 22,962.00 S 21.50 16 S 19,405.56 S 18.17
17 S 23,229.00 S 21.75 b 7 S 19,854.12 ] 18.59
Schedule 107 - 8 hours Schedule 108
Lot Maintenance Non-CDL Bus Drivers
Security Specialists (effective 01/01/20) (effective 7/1/21)
Days Hrs Per Day Hrs Per Yr Days Hrs Per Day Hrs Per Yr
180.0 8.0 1440.0 178.0 6.0 1068.0
STEP Annual Salary Hourly Rate STEP Annual Salary Hourly Rate
0 S 21,758.40 5 15.11 0 S 16,020.00 S 15.00
1 S 23,011.20 s 15.98 1 S 17,301.60 S 16.20
2 S 23,443.20 5 16.28 2 s 17,622.00 S 16.50
3 S 23,875.20 5 16.58 3 S 17,942.40 S 16.80
4 S 24,307.20 5 16.88 4 S 18,262.80 S 17.10
5 S 24,739.20 5 17.18 5 S 18,583.20 S 17.40
6 s 25,171.20 g 17.48 6 s 18,903.60 S 17.70
7 S 25,603.20 5 17.78 7 S 19,224.00 S 18.00
8 S 26,035.20 5 18.08 8 S 19,544.40 S 18.30
9 3 26,467.20 5 18.38 a9 $ 19,864.80 S 18.60
10 5 26,899.20 5 18.68 10 S 20,185.20 S 18.90
11 S 27,331.20 5 18.98 11 S 20,505.60 S 19.20
12 S 27,763.20 5 19.28 12 S 20,826.00 s 19.50
13 S 28,195.20 5 19.58 13 S 21,146.40 S 19.80
14 S 28,627.20 5 19.88 14 S 21,466.80 S 20.10
15 S 29,059.20 5 20.18 15 S 21,787.20 S 20.40
16 S 29,491.20 5 20.48 16 S 22,107.60 S 20.70
17 5 29,923.20 5 20.78 17 S 22,428.00 S 21.00
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Schedule 110

Media Center Assistant

Schedule 111

Child Development Technician |

Days Hrs Per Day Hrs Per Yr
186.0 7.0 1302.0
STEP Annual Salary Hourly Rate
0 S 17,329.62 S 13.31
1 5 18,579.54 S 14.27
2 S 18,683.70 $ 14.35
3 S 18,865.98 S 14.49
4 S 19,022.22 S 14.61
5 S 19,204.50 S 14.75
6 S 19,516.98 5 14.99
7 S 19,790.40 ] 15.20
8 S 20,050.80 S 15.40
9 S 20,350.26 ) 15.63
10 S 20,636.70 S 15.85
11 S 20,988.24 5 16.12
12 S 21,469.98 S 16.49
13 S 22,029.84 S 16.92
14 S 22,615.74 S 17.37
15 S 23,071.44 S 17.72
16 S 24,769.28 S 18.64
17 S 24 868.20 S 19.10
Schedule 120
District Courier
{effective 7/1/21 - chg'd 181 day to 180 day)
Days Hrs Per Day Hrs Per Yr
180.0 7.0 1260.0
STEP Annual Salary Hourly Rate
0 S 18,270.00 S 14.50
1 S 19,517.40 S 15.49
2 5 19,618.20 S 15.57
3 S 19,794.60 S 15.71
4 s 19,971.00 S 15.85
5 5 20,134.80 ) 15.98
6 S 20,449.80 S 16.23
7 S 20,714.40 S 16.44
8 5 20,953.80 5 16.63
9 5 21,231.00 5 16.85
10 S 21,520.80 S 17.08
11 S 21,873.60 S 17.36
12 S 22,352.40 S 17.74
13 S 22,894.20 S 18.17
14 S 23,461.20 S 18.62
15 S 23,914.80 S 18.98
16 s 25,111.80 S 19.93
17 S 25,716.60 ) 20.41

Days Hrs Per Day Hrs Per Yr
196.0 8.0 1568.0
STEP Annual Salary Hourly Rate
0 S 21,810.88 S 13.91
1 S 23,159.36 S 14.77
2 S 23,284 .80 S 14.85
3 S 23,472.96 S 14.97
4 S 23,645.44 S 15.08
5 S 23,817.92 S 15.19
6 S 24,131.52 S 15.39
7 S 24,413.76 S 15.57
8 S 24,648.96 S 15.72
9 S 24,993.92 S 15.94
10 S 25,370.24 S 16.18
11 S 25,762.24 S 16.43
12 S 26,264.00 S 16.75
13 S 26,875.52 S 17.14
14 5 27,487.04 S 17.53
15 L 27,973.12 S 17.84
16 L 29,337.28 S 18.71
17 5 29,980.16 S 19.12
Schedule 122
Clerk - Elementary School
Days Hrs Per Day Hrs Per Yr
196.0 75 1470.0
STEP Annual Salary Hourly Rate
0 S 19,477.50 S 13.25
1 S 20,727.00 S 14.10
2 S 20,800.50 5 14.15
3 S 20,991.60 S 14.28
- S 21,168.00 S 14.40
5 L 21,359.10 S 14.53
6 5 21,697.20 S 14.76
7 S 21,991.20 S 14.96
8 S 22,241.10 5 15.13
9 S 22,549.80 S 15.34
10 S 22,858.50 S 15.55
11 S 23,240.70 5 15.81
12 S 23,740.50 5 16.15
13 S 24,343.20 5 16.56
14 S 24,945,90 $ 16.97
15 S 25,401.60 S 17.28
16 S 26,651.10 S 18.13
17 S 27,253.80 S 18.54
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Schedule 125 Schedule 130
Prinicpal's Secretary - Elementary School Library Clerk
Days Hrs Per Day Hrs Per Yr Days Hrs Per Day Hrs Per Yr
210.0 7.5 1575.0 201.0 7.5 1507.5
STEP Annual Salary Hourly Rate STEP Annual Salary Hourly Rate
0 S 23,625.00 S 15.00 0 S 19,401.53 S 12.87
1 S 24,869.25 S 1579 1 S 20,652.75 S 13.70
2 S 25,452.00 S 16.16 2 S 20,773.35 S 13.78
3 S 25,641.00 S 16.28 3 S 20,954.25 S 13.90
Bl S 25,830.00 S 16.40 4 S 21,135.15 S 14.02
5 S 25,861.50 S 16.42 5 S 21,331.13 S 14.15
6 S 25,908.75 S 16.45 5] S 21,677.85 S 14.38
) S 26,223.75 S 16.65 7 S 21,979.35 S 14.58
8 S 26,491.50 S 16.82 8 S 22,235.63 S 14.75
9 s 26,838.00 S 17.04 9 S 22,552.20 S 14.96
10 S 27,200.25 S 17.27 10 S 22,868.78 S 15.17
11 S 27,594.00 S 17.52 11 S 23,260.73 S 15.43
12 S 27,956.25 S 17.75 12 S 23,773.28 S 15.77
13 S 28,775.25 5 18.27 13 S 24,376.28 S 16.17
14 s 29,436.75 S 18.69 14 S 25,009.43 S 16.59
15 S 29,909.25 5 18.99 15 S 25,461.68 S 16.89
16 S 30,822.75 S 19.57 16 S 26,712.90 S 17.72
17 ) 31,468.50 5 19.98 17 S 27,315.90 S 18.12
Schedule 131 Schedule 132
Registrar - Middle Schoal Financial Secretary - Middle School
Days Hrs Per Day Hrs Per Yr Days Hrs Per Day Hrs Per Yr
201.0 7 ak) 1507.5 201.0 7.5 1507.5
STEP Annual Salary Hourly Rate STEP Annual salary Hourly Rate
0 S 22,235.63 S 1475 0 S 23,743.13 S 15.75
1 s 23,486.85 S 15.58 1 S 24,994.35 S 16.58
2 S 23,622.53 S 15.67 2 S 25,11495 ) 16.66
3 S 23,803.43 S 15.79 3 S 25,295.85 S 16.78
4 S 23,984.33 S 15.91 4 5 25,476.75 S 16.90
5 5 24,165.23 S 16.03 5 S 25,672.73 S 17.03
6 S 24,511.95 S 16.26 6 5 26,004.38 S 17.25
7 5 24,813.45 S 16.46 7 S 26,305.88 S 17.45
8 S 25,069.73 S 16.63 8 5 26,562.15 S 17.62
9 S 25,386.30 = 16.84 9 5 26,743.05 S 17.74
10 S 25,717.95 S 17.06 10 5 27,225.45 $ 18.06
11 5 26,094.83 = 17.31 11 5 27,602.33 S 1831
12 S 26,607.38 S 17.65 12 5 28,099.80 S 18.64
13 5 27,225.45 3 1806 13 S 28,732.95 S 19.06
14 5 27,843.53 S 18.47 14 S 29,351.03 S 19.47
15 g 28,295.78 5 18.77 15 S 29,803.28 S 19.77
16 s 29,547.00 $ 19.60 16 S 30,662.55 S 20.34
17 < 30,150.00 $ 20.00 17 S 31,250.48 S 20.73
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Schedule 133

Registrar - High School

Schedule 134
Attendance Clerk
Secondary Clerk

Days Hrs Per Day Hrs Per Yr Days Hrs Per Day Hrs Per Yr
242.0 7.5 1815.0 201.0 7.5 1507.5
STEP Annual Salary Hourly Rate STEP Annual Salary Hourly Rate
0 S 28,586.25 ] 15.75 0 S 19,974.38 S 13.25
1 S 29,838.60 S 16.44 1 5 21,225.60 S 14.08
2 S 30,001.95 S 16.53 2 S 21,285.90 S 14.12
3 5 30,219.75 S 16.65 3 S 21,481.88 S 14.25
4 S 30,455.70 S 16.78 4 5 21,662.78 S 14.37
5 S 30,673.50 S 16.90 5 S 21,843.68 S 14.49
6 5 31,109.10 S 17.14 6 S 22,190.40 S 14.72
7 S 31,472.10 S 17.34 7 5 22,491.90 S 14.92
8 S 31,798.80 S 17.52 8 S 22,748.18 S 15.09
9 5 32,179.95 S 17.73 9 S 23,004.75 S 15.20
10 S 32,597.40 S 17.96 10 5 23,381.33 S 15.51
11 S 33,051.15 S 18.21 11 S 23,773.28 S 15.77
12 5 33,686.40 S 18.56 12 S 24 28583 S 16.11
13 S 34,448.70 S 18.98 13 5 24,888.83 S 16.51
14 S 35,211.00 S 19.40 14 S 25,521.98 S 16.93
15 S 35,773.65 S 19.71 15 S 25,974.23 S 17.23
16 S 37,316.40 S 20.56 16 5 27,210.38 S 18.05
17 S 38,060.55 S 20.97 17 S 27,828.45 S 18.46
Schedule 140 Schedule 141
Principal's Secretary - Middle School Principal's Secretary - High School
Days Hrs Per Day Hrs Per Yr Days Hrs Per Day Hrs Per ¥r
215.0 7.5 1612.5 242.0 7.5 1815.0
STEP Annual Salary Hourly Rate STEP Annual Salary Hourly Rate
0 s 24,993.75 S 15.50 0 5 28,132.50 S 15.50
1 $ 26,251.50 $ 16.28 1 5 29,384.85 S 16.19
2 4 26,380.50 S 16.36 2 S 29,530.05 S 16.27
3 $ 26,574.00 S 16.48 3 $ 29,747.85 $ 16.39
4 s 26,767.50 S 16.60 4 S 29,947.50 s 16.50
5 $ 26,977.13 5 16.73 5 S 30,201.60 $ 16.64
6 S 27,315.75 5 16.94 6 S 30,600.90 S 16.86
7 g 27,670.50 5 17.16 7 S 30,982.05 5 17.07
8 $ 27,944.63 g 17.33 3 S 31,290.60 S 17.24
) 4 28,315.50 5 17.56 g S 31,708.05 S 17.47
10 s 28,686.38 S 17.79 10 S 32,143.65 S 17.71
11 S 29,089.50 S 18.04 11 S 32,579.25 S 17.95
12 4 20,637.75 S 18.38 12 5 33,196.35 S 18.29
13 S 30,331.13 S 18.81 13 S 33,976.80 S 18.72
14 s 31,008.38 $ 19.23 14 S 34,739.10 $ 19.14
15 S 31,476.00 S 19.52 15 S 35,283.60 S 19.44
16 S 32,362.88 $ 20.07 16 S 36,281.85 s 19.99
17 S 32,991.75 S 20.46 17 $ 36,989.70 S 20.38
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Schedule 142

Financial Secretary - High Schoal

Days Hrs Per Day Hrs Per Yr
242.0 B 1815.0
STEP Annual Salary Hourly Rate
0 ) 32,216.25 S 17.75
1 S 33,468.60 S 18.44
2 ) 33,613.80 S 18.52
3 ) 33,831.60 S 18.64
4 S 34,067.55 S 18.77
5 S 34,303.50 S 18.90
6 S 34,702.80 S 19.12
7 5 35,083.95 ) 19.33
8 5 35,410.65 5 19.51
9 S 35,628.45 S 19.63
10 3 36,209.25 S 19.95
11 5 36,681.15 ) 20.21
12 5 37,298.25 5 20.55
13 S 38,078.70 S 20.98
14 S 38,841.00 S 21.40
15 5 39,385.50 ) 21.70
16 S 40,456.35 S 22,29
17 S 41,182.35 S 22.69
Schedule 154
Child Development Tech Il
Days Hrs Per Day Hrs Per Yr
196.0 8.0 1568.0
STEP Annual Salary Hourly Rate
0 S 25,040.96 S 15.97
1 S 26,295.36 5 16.77
2 S 26,420.80 S 16.85
3 S 26,624.64 S 16.98
4 S 26,828.48 S 1711
5 ] 27,016.64 S 17.23
6 3 27,345.92 S 17.44
7 S 27,847.68 S 17.76
8 5 27,941.76 S 17.82
9 S 28,218.08 S 18.06
10 S 28,647.36 S 18.27
i1 5 29,305.92 S 18.69
12 o 29,870.40 S 19.05
13 5 30,576.00 S 19.50
14 S 31,281.60 5 19.95
15 S 31,830.40 S 20.30
16 S 33,382.72 S 21.29
17 S 34,119.68 S 21.76

Schedule 153
Native American Advisor
Health Assistant
Days Hrs Per Day Hrs Per Yr
181.0 7.0 1267.0
STEP Annual Salary Hourly Rate
0 S 19,929.91 S Th:73
1 $ 21,184.24 S 16.72
2 5 21,298.27 S 16.81
3 5 21,462.98 S 16.94
4 S 21,627.69 S 17.07
5 S 21,767.06 S 17.18
6 5 22,045.80 S 17.40
Fi S 22,311.87 s 17.61
8 3 22,514.59 S 17.77
) S 22,831.34 S 18.02
10 5 23,211.44 S 18.32
11 5 23,616.88 5 18.64
12 S 24,073.00 ) 19.00
13 S 24.643.15 S 19.45
14 S 25,213.30 S 19.90
15 S 25,669.42 S 20.26
16 S 26,911.08 S 21.24
17 S 27,519.24 S 21.72
Schedule 156
Certified Occupational Therapist Asst., Braile Para-
professional, Physical Therapist Asst., Licensed
Practical Nurse (LPN), Speech Language Pathologist Asst.
Da\,rs Hrs Per Dav Hrs Per Yr
181.0 7.0 1267.0
STEP Annual Salary Hourly Rate
0 5 26,911.08 5 21.24
1 5 28,165.41 5 22.23
2 5 28,722.89 5 22.67
3 5 29,293.04 5 23.12
4 5 29,388.53 5 23.59
5 5 30,496.69 5 24.07
b 5 31,117.52 5 24.56
7 5 31,763.69 5 25.07
g 5 32,435.20 5 25.60
9 5 33,119.38 5 26.14
10 5 33,816.23 5 26.69
11 5 34,551.09 5 27.27
12 5 35,285.95 5 27.85
13 5 36,058.82 5 28.46
14 5 36,857.03 5 29.09
15 5 37,667.91 5 29.73
16 5 38,909.57 5 30.71
17 5 39,517.73 5 31.19
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Schedule 160

Groundskeeper
Days Hrs Per Day Hrs Per ¥r
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 S 25,148.64 S 12.99
1 S 26,387.68 S 13.63
2 S 26,387.68 S 13.63
3 S 26,387.68 S 13.63
4 S 26,387.68 S 13.63
5 S 26,387.68 S 13.63
6 S 26,465.12 S 13.67
7 S 26,813.60 S 13.85
8 ) 27,104.00 S 14.00
9 S 27,471.84 S 14.19
10 S 27,878.40 S 14.40
11 S 28,304.32 S 14.62
12 S 28,904.48 S 14.93
13 S 29,640.16 S 15.31
14 S 30,375.84 S 15.69
15 S 30,840.48 S 15.93
16 S 32,079.52 S 16.57
17 S 32,699.04 S 16.89
Schedule 168
Carpet Cleaner
Mechanic Helper
Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 S 27,471.84 S 14.19
1 S 28,710.88 S 14.83
2 S 28,865.76 S 14.91
3 S 29,098.08 S 15.03
4 S 29,311.04 ) 15.14
5 S 29,504.64 S 15.24
5] S 29,853.12 S 15.42
7 S 30,201.60 S 15.60
8 S 30,666.24 S 15.84
9 S 30,898.56 S 15.96
10 S 31,382.56 S 16.21
11 S 31,866.56 S 16.46
12 S 32,486.08 S 16.78
13 S 33,202.40 S 17.15
14 S 33,957.44 S 17.54
15 S 34,402.72 S 17.77
16 S 35,854.72 S 18.52
17 S 36,435.52 S 18,82
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Schedule 165

Groundskeeper - Lead

Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate

0 S 25,729.44 S 13.29
5 S 26,987.84 S 13.94
2 S 27,123.36 S 14.01
3 S 27,336.32 S 14.12
4 S 27,588.00 S 14.25
5 S 27,800.96 S 14.36
6 5 28,168.80 S 14.55
7 S 28,517.28 S 14.73
8 S 28,749.60 S 14.85
9 S 29,233.60 S 15.10
10 S 29,659.52 S 15.32
11 ) 30,104.80 S 1555
12 S 30,704.96 S 15.86
13 S 31,440.64 S 16.24
14 S 32,156.96 S 16.61
15 S 32,640.96 S 16.86
16 S 33,880.00 S 17.50
17 S 34,480.16 S 17.81

Schedule 170

General Maintenance, Inventory Clerk

Building Maintenance Tech, Licensed Custodian

Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0

STEP Annual Salary Hourly Rate

0 S 28,614.08 S 14.78
1 S 29,872.48 S 15.43
2 S 30,027.36 S 15.51
3 S 30,220.96 S 15.61
Bl S 30,453.28 S 15.73
5 S 30,627.52 S 15.82
6 S 30,995.36 S 16.01
7 S 31,343.84 S 16.19
8 S 31,576.16 S 16.31
9 S 32,002.08 S 16.53
10 S 32,544.16 S 16.81
11 ) 33,066.88 S 17.08
12 S 33,647.68 S 17.38
13 S 34,402.72 S YETT
14 S 35,119.04 S 18.14
15 8 35,603.04 S 18.39
16 S 37,016.32 S 19.12
17 S 37,635.84 S 19.44
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Schedule 174
Exterminator
Data Coordinator

Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 S 31,247.04 S 16.14
1 S 32,505.44 S 16.79
2 S 32,679.68 S 16.88
3 5 32,853.92 S 16.97
4 S 33,066.88 S 17.08
3 ) 33,163.68 5 1213
6 5 33,512.16 S 17.31
7 S 33,860.64 S 17.49
8 S 34,112.32 S 17.62
9 5 34,518.88 S 17.83
10 S 35,099.68 5 18.13
11 S 35,738.56 S 18.46
12 5 36,319.36 5 18.76
13 S 37,035.68 S 19.13
14 S 37,790.72 S 19.52
15 ) 38,236.00 5 19.75
16 S 39,494.40 5 20.40
17 S 40,075.20 S 20.70
Schedule 182
Child Development Team Lead
Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 S 39,900.96 S 20.61
i S 41,159.36 S 21.26
2 S 41,294 88 S 21.33
3 5 41,507.84 S 21.44
- S 41,720.80 S 21.55
5 $ 41,856.32 5 21.62
6 S 42,185.44 S 21.79
7 S 42,340.32 S 21.87
8 S 42,495.20 S 21.95
9 S 42,882.40 S 22.15
10 S 43,753.60 S 22.60
11 S 44 586.08 S 23.03
12 S 45,186.24 S 23.34
13 S 45,921.92 S 23.72
14 S 46,676.96 S 2411
15 5 47,122.24 S 24.34
16 S 48,361.28 S 24.98
17 S 48,980.80 S 25.30
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Schedule 176

Supervisor Transportation Training,
Lead District Courier, Training Supervisor

Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 S 32,699.04 5 16.89
1 S 33,957.44 S 17.54
2 S 34,092.96 S 17.61
3 S 34,305.92 S 17.72
4 S 34,518.88 S 17.83
5 S 34,576.96 S 17.86
6 S 34,828.64 5 17.99
7 S 35,273.92 5 18.22
8 S 35,525.60 5 18.35
9 S 35,932.16 5 18.56
10 S 36,551.68 5 18.88
11 S 37,229.28 S 19.23
12 S 37,790.72 5 19.52
13 S 38,526.40 S 19.90
14 S 39,281.44 S 20.29
15 S 39,726.72 S 20.52
16 S 40,985.12 S 21.17
17 5 41,565.92 5 21.47
Schedule 183
Mechanic, Grounds/Mechanic
Warehouse Delivery Driver
[}a\rs Hrs Per [}ay Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 S 33,008.80 s 17.05
1 S 34,267.20 S 17.70
2 S 34,751.20 S 17.95
3 S 35,254.56 ) 18.21
4 S 35,796.64 S 18.49
5 S 36,319.36 S 18.76
6 S 36,861.44 S 19.04
7 S 37,461.60 ) 19.35
8 S 38,023.04 S 19.64
9 S 38,603.84 S 19.94
10 S 39,223.36 ) 20.26
11 S 39,842.88 ) 20.58
12 S 40,501.12 S 20.92
13 S 41,140.00 5 21.25
14 S 41,798.24 S 21.59
15 S 42,514.56 S 21.96
16 S 43,618.08 S 22.53
17 S 44,218.24 S 22.84
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Schedule 185
Mechanic - Lead
Stadium Foreman

Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0 Schedule 189
STEP Annual Salary Hourly Rate i
Water Treatment/Filter Tech
0 S 38,158.56 S 19.71
Carpenter
- E) 39,416.96 s 20.36 Days Hrs Per Day Hrs Per Yr
2 S 40,017.12 S 20.67 242.0 8.0 1936.0
3 S 40,694.72 S 21.02 STEP Annual Salary Hourly Rate
4 S 41,333.60 ) 21.35 0 S 37,674.56 S 19.46
5 S 42,030.56 S 21.71 1 S 38,032.96 S 20.11
6 s 42,708.16 5 22.06 2 S 39,649.28 S 20.48
7 S 43,424 .48 S 22.43 3 S 40,404.32 S 20.87
8 $ 44,160.16 S 22.81 1 5 41,120.64 % 2124
9 S 44,876.48 S 23.18 5 S 41,895.04 S 21.64
10 S 45,670.24 S 23.59 6 S 42,611.36 $ 22.01
11 S 46,444 64 S 23.99 7 S 43,327.68 S 22.38
12 S 47,257.76 S 24.41 8 S 44 160.16 S 22.81
13 S 48,070.88 5 24.83 ° 5 44,74096 | |5 23.11
14 S 48,671.04 S 25.14
15 S 49,793.92 S 25.72
16 S 51,071.68 S 26.38
17 S 51,691.20 5 26.70
Schedule 201 - Elementary
Cafeteria Supervisor
Schedule 190
Journeyman (Plumber) Days Hrs Per Day Hrs Per Yr
Source: Plumbers & Pipefitters LU #344 - $38.25 @ 83% 183.0 8.0 1464.0
Dy HIPEL N HB. PR IE STEP Annual Salary Hourly Rate
=2 Annu aSI Salary ij:ys::te 0 5 22,472.40 > 1535
S 61,468.00 31.75 1 S 23,731.44 S 16.21
2 S 23,877.84 S 16.31
Schedule 191 3 S 24,038.88 S 16.42
Journeyman (Electrician) 4 5 24,156.00 E 16.50
Source: IBEW LU #1141 - Electrician $37.85 @ 83% 5 S 24,258.48 > 16.57
Days Hrs Per Day Hrs Per Yr 6 $ 24,492.72 s 16.73
242 8 1936.0 7 ) 24,756.24 S 16.91
Annual Salary Hourly Rate 8 5 25,019.76 S 17.09
S 60,829.12 S 31.42 g 5} 25,356.48 S 17.32
10 S 25,693.20 S 17.55
Schedule 192 11 S 26,044.56 5 17.79
Journeyman (HVAC) 12 5 26,395.92 S 18.03
Source: Sheet Metal Workers LU #124 - @ $35.38 @ 83% 13 5 26,849.76 S 18.34
Days Hrs Per Day Hrs Per Yr 14 S 27,420.72 S 18,73
242 8 1936.0 15 S 27,859.92 S 19.03
Annual Salary Hourly Rate 16 S 28,723.68 S 19.62
S 56,860.32 S 29.37 17 S 29,323.92 S 20.03
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Schedule 202 - Elementary
Cafeteria Supervisor
Days Hrs Per Day Hrs Per Yr
183.0 8.0 1464.0
STEP Annual salary Hourly Rate
0 S 22,648.08 S 15.47
1 S 23,892.48 S 16.32
2 S 23,994.96 S 16.39
3 S 24,214.56 S 16.54
4 S 24,317.04 S 16.61
5 S 24,419.52 S 16.68
6 S 24,800.16 S 16.94
7 S 24,931.92 S 17.03
8 S 25,195.44 5 17.21
9 S 25,546.80 S 17.45
10 S 25,883.52 S 17.68
11 S 26,249.52 S 17.93
12 S 26,586.24 S 18.16
13 S 27,040.08 S 18.47
14 S 27,625.68 S 18.87
15 S 28,079.52 S 19.18
16 S 28,928.64 S 19.76
17 5 29,514.24 S 20.16
Schedule 211 - Secondary
Cafeteria Supervisor
Cafeteria Supervisor - Traveling
Days Hrs Per Day Hrs Per Yr
183.0 8.0 14640
STEP Annual Salary Hourly Rate
0 S 24,258.48 S 16.57
1 S 25,517.52 S 17.43
2 S 25,649.28 S 17.52
3 S 25,751.76 S 17.59
- S 25,912.80 S 17.70
5 S 26,000.64 S 17.76
6 S 26,220.24 S 17.91
7 S 26,498.40 S 18.10
8 S 26,820.48 S 18.32
9 S 27,069.36 S 18.49
10 S 27,479.28 S 18.77
11 S 27,874.56 S 19.04
12 S 28,211.28 s 19.27
13 S 28,665.12 5 19.58
14 S 29,236.08 S 19.97
15 S 29,689.92 S 20.28
16 S 30,539.04 S 20.86
17 S 31,139.28 S 21.27
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Schedule 207 - Elementary
Cafeteria Supervisor

Days Hrs Per Day Hrs Per Yr
183.0 8.0 1464.0
STEP Annual Salary Hourly Rate
0 S 23,380.08 s 15.97
1 S 24,639.12 S 16.83
2 $ 24,756.24 S 16.91
3 5 24,873.36 S 16.99
9 > 25,034.40 5 17.10
5 5 25,136.88 5 17.17
[ $ 25,356.48 5 17.32
7 5 25,620.00 S 17.50
8 5 25,883.52 5 17.68
9 S 26,220.24 S 17.91
10 5 26,586.24 S 18.16
11 5 26,966.88 ] 18.42
12 S 27,303.60 S 18.65
13 S 27,757.44 S 18.96
14 S 28,328.40 S 19.35
15 S 28,767.60 S 19.65
16 S 29,631.36 S 20.24
17 S 30,231.60 S 20.65
Schedule 212 - Secondary
Cafeteria Supervisor
Days Hrs Per Day Hrs Per Yr
183.0 8.0 1464.0
STEP Annual Salary Hourly Rate
0 S 24,419.52 S 16.68
1 S 25,678.56 S 17.54
2 s 25,810.32 S 17.63
3 S 25,927.44 S 17.71
4 S 26,088.48 S 17.82
5 S 26,161.68 S 17.87
5] S 26,395.92 S 18.03
7 S 26,674.08 S 18.22
8 S 26,937.60 S 18.40
9 S 27,274.32 S 18.63
10 S 27,669.60 S 18.90
11 S 28,079.52 S 19.18
12 s 28,430.88 S 19.42
13 s 28,800.36 s 19.74
14 S 29,470.32 S 20.13
15 S 20,070.56 S 20.54
16 S 20,773.28 S 21.02
17 S 31,358.88 S 21.42
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Schedule 215 - Secondary
Cafeteria Supervisor

Schedule 332

Apprentice (Plumber)

Source: Plumbers & Pipefitters LU #344
$38.25 @ Step Percentage

Days Hrs Per Day Hrs Per Yr R
Days Hrs Per Day Hrs Per Yr
183.0 8.0 1464.0 Hourly
STEP Annual Salary Hourly Rate 242 8 s 5 38.25
Step Annual Salary Hourly
0 S 25,576.08 $ 17.47 1 51% 3 37,77136 | $ 19.51
| S 26,820.48 =3 18.32 2 55% s 40,733.44 | § 21.04
2 S 26,952.24 $ 18.41 3 63% S 46,657.60 | § 24.10
3 5 27,069.36 S 18.49 4 67% s 49,619.68 | $ 25.63
-4 S 27,493.92 S 18.78
5 S 27,508.56 S 18.79
6 S 27,611.04 ) 18.86 Schedule 333
7 g 27,757.44 $ 18.96 Apprentice (Electrician)
rce: 4
s | [s_asomseo| [s wous| |msmime
9 S 28,372.32 S 19.38 Union
Days Hrs Per Day Hrs Per Yr
10 S 28,796.88 S 19.67 T 2 19360 SH;";'EE
6. i
11 5 29,236.08 > 19.97 Step Annual Salary Hourly
12 S 29,572.80 S 20.20 1 51% S 37,384.16 | $ 19.31
13 S 30,041.28 S 20.52 2 55% S 40,307.52 | $ 20.82
14 S 30,700.08 S 20.97 3 63% S 46,173.60 | § 23.85
15 $ 31,051.44 | [$ 21.21 4 G > 49,006.06 | 5 1536
16 S 31,900.56 S 21.79
17 ) 32,500.80 S 22.20
Schedule 334
Apprentice (HVAC)
Source: Sheet Metal Workers LU #124
$35.38 @ Step Percentage
Days Hrs Per Day Hrs Per Yr sy
Hourly
242 8 1936.0 S 35.38
Step Annual Salary Hourly
1 51% 8 34,944.80 | $ 18.05
2 55% S 37,674.56 | S 19.46
3 63% ) 43,153.44 | & 22.29
4 67% S 45,902.56 | & 23.71
Schedule 352
Locksmith, Painter
Roofer, Tiler
Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 S 35,970.88 S 18.58
1 S 37,22928 S 19.23
2 S 38,565.12 S 19.92
3 S 39,900.96 S 20.61
4 S 42, 088.64 S 21.74
5 S 42,669.44 S 22.04
51 S 44,005.28 S 22.73
g S 45,515.36 S 23.51
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Schedule 359
Heavy Equipment
Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 5 34,886.72 S 18.02
1 S 36,145.12 S 18.67
2 S 37,442.24 S 19.34
3 S 38,739.36 S 20.01
4 S 40,810.88 S 21.08
5 S 41,391.68 S 21.38
Schedule 401 - 7 hours
Hearing Impaired Paraprofessional
Days Hrs Per Day Hrs Per Yr
181.0 7.0 1267.0
STEP Annual Salary Hourly Rate
0 S 20,132.63 5 15.89
1 S 21,386.96 S 16.88
2 S 22,691.97 S 17.91
3 S 23,274.79 5 18.37
4 S 25,023.25 S 19.75
5 S 26,366.27 S 20.81
6 S 26,974.43 S 21.29
Schedule 454 - 6 hours
Kitchen Specialist
Days Hrs Per Day Hrs Per Yr
177.0 6.0 1062.0
STEP Annual Salary Hourly Rate
0 S 15,282.18 S 14.39
1 S 16,535.34 S 15.57
2 S 16,588.44 S 15.62
3 S 16,652.16 S 15.68
4 S 16,705.26 S 15.73
5 S 16,758.36 S 15.78
6 S 16,822.08 S 15.84
7 S 16,875.18 S 15.89
8 S 16,938.90 S 15.95
Q S 16,992.00 S 16.00
10 S 17,045.10 S 16.05
11 S 17,108.82 S 16.11
12 S 17,161.92 S 16.16
13 S 17,225.64 S 16.22
14 S 17,278.74 S 16.27
15 S 17,331.84 S 16.32
16 S 17,607.96 S 16.58
17 S 18,054.00 S 17.00
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Schedule 452 - 6 hours
Kitchen Assistant, Kitchen Assistant - Traveling
Kitchen Assistant - Food Truck
Days Hrs Per Day Hrs Per Yr
177.0 6.0 1062.0
STEP Annual Salary Hourly Rate
e} S 15,207.84 5 14.32
1 S 16,461.00 S 15.50
2 S 16,503.48 S 15.54
3 S 16,577.82 s 15.61
4 $ 16,630.92 S 15.66
5 S 16,684.02 S 15.71
6 S 16,747.74 S 15.77
7 S 16,800.84 S 15.82
8 $ 16,853.94 S 15.87
9 S 16,917.66 S 15.93
10 5 16,970.76 5 15,98
11 S 17,034.48 ) 16.04
12 S 17,087.58 S 16,09
13 S 17,140.68 S 16.14
14 S 17,204.40 S 16.20
15 5 17,257.50 S 16.25
16 S 17,565.48 S 16.54
17 S 18,011.52 S 16.96
Schedule 455
Kitchen Specialist - Food Truck
Days Hrs Per Day Hrs Per Yr
242.0 8.0 1936.0
STEP Annual Salary Hourly Rate
0 5 28,420.48 5 14.68
1 S 29,678.88 S 15.33
2 s 29,775.68 S 15.38
3 S 29,891.84 S 15.44
4 S 29,988.64 S 15.49
5 S 30,085.44 S 15.54
6 5 30,201.60 S 15.60
7 b 30,298.40 S 15.65
8 5 30,414.56 S 15.71
9 S 30,511.36 S 15.76
10 S 30,608.16 S 15.81
11 S 30,724.32 S 15.87
12 S 30,821.12 S 15.92
12 S 30,956.64 S 15.99
14 b 31,053.44 S 16.04
15 S 31,169.60 S 16.10
16 S 31,672.96 S 16.36
17 S 32,486.08 S 16.78
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Schedule 420 (new far Fy21)
Permanent Site Substitute
In-5choal | ntervention Specialist
Days Hrs Per Day Hrs Per Yr
181 7 1267.0
STEP Annuml sabkry Hourby Rate
1 s 22,742.65 ] 17.95
2 5 23,158.77 ] 18.51
3 5 24,516.45 5 19.35
4 5 24,997.91 5 19.73
Schedule 485
Parents as Teachers Educator
Days Hrs Per Day Hrs Per Yr
196 8 1568.0
STEP Annual Salary Hourly Rate
0 S 29,729.28 5 18.96
1 S 30,983.68 S 19.76
Schedule 485
MIECHV Parent Educator
Days Hrs Per Day Hrs Per Yr
242 3 1936.0
STEP Annual Salary Hourly Rate
0 S 36,706.56 S 18.96
1 S 38,255.36 S 19.76
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JROTC

A. Minimum Salaries for JROTC personnel will be calculated using the following procedure:

1.

10.

11

Annual salary adjustment will be based on the January Military Instructor Pay (MIP) Statement
for each employee paid no later than three (3) pay cycles after receipt of the January MIP
statement by Human Resources and retro-active to January 1 of the current contract year.

Only one MIP adjustment will be made cach contract year.

The JROTC employee is responsible for ensuring that the correct MIP statement is
presented to Human Resources.

Length of contract is 215 days.

Military longevity that impacts the MIP of individuals during a contract year will be
considered on a case-by-case basis.

Individuals impacted by military longevity are responsible for bringing that information to the
attention of Human Resources.

Military longevity adjustments will be retroactive to the earliest effective date of that
increase, but no earlier than the first date of the current contract year.

Any Extra Duly stipend amounts are subject to annual negotiations.

Any negotiated salary adjustments will be paid retroactive as or the first day of the relevant
contract year.

JROTC personnel employed on or after July 1, 2008 and holding a Master Degree from an
accredited university shall be awarded an annual supplement of $400 paid in equal installments
through the year.

JROTC Extra Duly amount will be 52,400.

The estate of an employee will receive all monies due the employee at the time of the
employee’s death, unless otherwise arranged by the employee.

Employee probation will be administered according to Board policy. This is ninety (90) calendar
days from the date of employment. This applies to all categories of employees, including SNS.

Managers-in-Training (MIT’s) shall receive a five percent (5%) increase to their current salary
schedule Step.

SNS employees returning for work within five (5) years will be treated the same as all other
employees in accordance with Board policy and the Employee Handbook.

Section 2: Extra Duty

A. Support employees shall be covered by the provisions of the Fair Labor Standards Act relating to

overtime payments and compensatory time for time worked in excess of forty (40) hours per week.

1. Overtime pay at the rate of one and one-half (1.5) times the regular hourly/daily rate shall be
paid only when the workweek extends beyond (40) hours actually worked. For example, if an
employee who is scheduled to work eight (8) hours each day takes one day of sick leave, his/her
hours of actual working time that week would be thirty-two (32) hours (40 hours minus 8
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hours).

If an employee works more or less than the contracted time, that employee will have their salary
increased or reduced by their hourly wage for the extra time worked or the time that was not
worked. For example, if an employee was scheduled to work five (5) hours per day at 7.25 per
hour, and they worked six (6) hours that day, they would be paid an extra 7.25 for their
additional hour of work; if the employce worked only four (4) hours, their salary would be
reduced for that day by 7.25 for the hour that was not worked.

a) Employces who are required to work on official holidays shall be compensated at double
the hourly rate of pay.

The holidays are:
*  New Year's Day
*  Martin Luther King’s Birthday
*  Memorial Day
s |ndependence Day
* labor Day
s  Thanksgiving Day
*  Christmas Day

b) Employees required to work on a Saturday will be compensated at one and one-half (1.5)
times the hourly rate of pay, provided the time worked during the week is in excess of forty
(40) hours.

c) Employees required to work on a Sunday will be compensated at one and one-half (1.5)
times the hourly rate of pay, provided the time worked during the week is in excess of forty
(40) hours or provided the employee was off work due to an official holiday.

2. Compensatory time is defined as time off during regular working hours that is given to an
employee in exchange for time spent on the job before or after regular hours.

a) An employee who has accrued compensatory time off as defined in this Section shall, upon
termination of employment, be paid for the unused compensatory time off at a rate of
compensation not less than:

b) The average regular rate received by such employee during the last three (3) years of the
employee’s employment or the final regular rate received by such employee, whichever is
higher.

3. Except for unusual circumstances, an employee will be required to work only his or her
regularly scheduled number of hours per week.

4.  All departments shall continue with time allowances for overtime as currently agreed upon and
understood by the employee and management. Twelve (12)-month employees may request
compensatory time in licu of the payment of time and a half (1.5) upon recommendation of the
immediate supervisor and approval of the department head.

a) All craftsmen will receive an additional seventy-five cents (.75) per hour while working on
a swinging stage.

5. Supervisors shall rotate employees when making assignments for holidays or other special time

when offices are closed or when overtime is necessary
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A

A

B.

6. Employees hired as a Title I Classroom Assistant for the After-School Program shall receive
compensation pursuant to Article IX, Section 2: A.

Section 3: Insurance
The Board shall pay one hundred and twenty-three dollars (123.00) per month of each full-time
employee’s contribution to the Board’s Health Insurance Plan. The Board shall pay sixty-one
dollars and fifty cents (61.50) per month for employees working more than four (4) hours but less
than six (6) hours per day.

The Board shall provide thirty thousand dollars (30,000.00) of term life insurance for full-time
employees, fifteen thousand dollars (15,000.00) of term life insurance for part-time employees, and
ten thousand dollars (10,000.00) of term life insurance for employees who are 70 years of age or
older.

The Board and the Union shall establish a flexible compensation plan as provided under Section
125 of the Internal Revenue Code of 1954, as amended, to allow for the payment of all fringe
benefits on a tax deferred basis.

For the 2010-2011 school year, each support employee with no medical insurance under contract
to work six (6) or more hours per day, with a minimum of one hundred and seventy-two (172) days
per year, shall receive as part of their total compensation, one hundred and eighty-nine dollars and
sixty- nine cents (189.69) per month in the form of a Flexible Benefit Allowance (FBA). The
District will apply the FBA toward the total premium cost of the District’s Health Plan. Support
employees who choose not to participate in the District’s Health Plan or the District’s Section 125
Cafeteria Plan shall receive the FBA each month as cash. Support employees with medical
insurance shall receive as part of their total compensation the amount pursuant to State Law per
month in the form of a FBA. Support employees whose employment is terminated during the school
year shall have no right to receive any cash compensation for the portion of the school year after
the support employee’s termination.

Section 4: Retirement
The Board shall pay up to two thousand five hundred and twenty dollars (2,520.00) or no more than
ninety percent (90%) of annual earnings of the employee’s contribution to the Teachers’ Retirement
System of Oklahoma.

1. Seven percent (7%) of the employee’s salary and fringe benefits up to and including forty
thousand dollars (40,000.00).

The District shall implement a resignation bonus for targeted groups, as determined by the
Superintendent. The bonus amount shall be twenty percent (20%) of the current base salary based
on the salary schedule for regular full-time employees.

Employees who retire at age 55 or above with a minimum of fifteen (15) years of service to the
District or whose age and years of service equal eighty (80) will be paid ten dollars (10.00) per day
of accumulated leave at the time of retirement.
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D. Employees who resign in good standing shall be paid for accumulated sick leave at the rate of $12
per day.

E. The estate of support employees who die while under contract shall receive all monies due under
the formula outlined in Section 4(D) above, as well as other salary and benefits earned.

Section 5: Miscellaneous
A. SNS employees, in addition to their regular pay, will receive pay for being certified by the American
School Food Services Association (ASFSA), the Oklahoma School Food Service Association
(OSFSA) or School Nutrition Service in the position they are employed.

1. When SNS employees receive proof of certification from ASFSA or OSFSA, they must hand
carry it to the Service Center Central Office. Wages will be adjusted accordingly from the date
the proof of certification is received by the Central Office.

B. Allregular and part-time SNS employees shall receive two (2) pair of non-skid shoes (the first pair
shall be provided on the first day of employment and the second pair at midyear or after completing
ninety (90) days of service if hired after the start of the contract year), and five (5) uniform shirts
(all of which shall be provided at the beginning of the contract year). An employee that leaves
employment with the district voluntarily or is terminated for cause prior to completing a full ninety
(90) days of employment will be responsible for reimbursing the district via payroll deduction for
fifty percent (50%) of the cost of providing one (1) pair of shoes and five (5) uniform shirts.
(FY2017)

C. All employees who are required to provide their own transportation from one (1) work location to
another work location during their workday shall be reimbursed for mileage at the current IRS rate
per mile.

D. Upon presentation of photo identification, employees will have free admittance to school-sponsored
activities within District-owned facilities.

E. Inthe event an employee is required by the Director of his/her department, with the approval of the
Chief (FY2017) Human Resource Officer, to carry out additional duties that are the majority of the

duties and responsibilitics of a higher-level position in an “acting” capacity due to the extended
absence of the incumbent, the employee will receive additional compensation. Extended absence
refers to an absence longer than six (6) (FT20] 7) weeks that occurs for reasons other than vacation
or professional leave.

Additional responsibility pay will be set at the first step on the appropriate salary schedule. In those
instances where the employee’s current salary exceeds the salary of Step One, he/she will be
compensated at the step on the schedule above the employee’s current salary. Employees who fill
an “acting” role will be compensated at a rate at least five percent higher than their regular daily
rate.

When the “acting” assignment ends the employee’s duties and pay will revert back to that of the
employee’s original assignment.
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F. Bus driver trainers, who hold OSDE training certification and are in good standing (no
reprimands/disciplinary action within previous 90 work days), will be compensated at $12.00/hour
over regular pay. This is an extra-duty, at-will assignment which may be removed or terminated
without notice or cause; such removal or termination will cease compensation for this duty.

ARTICLE X - IMPLEMENTATION

Section 1: Individual Contracts

A. All terms and clauses of this Agreement shall be considered as clauses of an individual
contract between the Board and an individual employee.

1. If an individual contract contains language inconsistent with this Agreement, this
Agreement shall be controlling for its duration.

Section 2: Distribution of this Agreement

A. For distribution by AFT-OCFCE, the Board shall provide fifty (50) copies above the Union’s
membership of this Agreement to the Union for distribution for each support employee of the District, no
later than sixty

(60) days following ratification of this Agreement. Upon request of the Union, the Board shall provide
additional copies as needed. The Agreement shall also be made available on the district website.

Section 3: Duration Clause

A. Except as specified in Section 4: A below, the terms and conditions of this Agreement shall bind
the Union and the Board and remain in full force and effect during the 2024-2025 school year.
The parties of the agreement are mindful of the Constitutional prohibition against the creation of
a liability against the General Fund of a subsequent school year. The parties agree to reopen this
agreement after May 1 and prior to August 1 annually, on a mutually agrecable date for the
purpose of bargaining salaries, fringe benefits and two (2) items submitted by the Board and two
(2) items submitted by the OCFCE for the 2024-2025 school year.

Section 4: Conformity to Law-Savings Clause
A. In the event that any provision of this Agreement is or shall at any time be held to be contrary to law
by a court or competent jurisdiction from whose final judgment or decree, no appeal has been taken
within the time provided for doing so, all other provisions of this Agreement shall continue in effect.
Any substitute action shall be subject to appropriate consultation and negotiation with the Union
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Section 5: Agreement between the Board and the Union

This Agreement constitutes the full and complete agreement between the Board and the Union.

IN WITNESS WHEREOF, THE OKLAHOMA CITY FEDERATION OF CLASSIFIED
EMPLOYEES, LOCAL 4574, AND THE OKLAHOMA CITY PUBLIC SCHOOLS BOARD OF

EDUCATION HAVE SET THEIR SIGNATURES ON THIS 4th DAY OF 2828 February2025
Wiy

3 \TY priie
S\&deei %2,
S R
- ‘“':.3‘ ERage-
:‘éf@&a A ol ‘3\1 Cates, @Jard Clerk
Board of Education 2y sy, O fOK‘x ‘é‘:\a\o{i‘\\\\\‘ Oklahoma City Public Schools

. . ) pany OBV
Oklahoma City Public Schools, I-89 ZTTTPTINTETI Approved by the OKCPS BOE at its

August 19, 2024, business meeting,
acenda item # 18.04

_[ it ? ral
/ wﬂj\‘us{ (1. Devuinhle

Ashley Boerwinkle, President
Oklahoma City Federation of Classified Employees

American Federation of Teachers - Local 4574

43


cacates
Typewritten Text
 4th

cacates
Typewritten Text
February, 2025.

cacates
Typewritten Text
-----


2024-2025 Qklahoma City Federation of Classified / Support Collective Bargaining
Appendix A — OECPS Sick Leave Donation / Hequest Form

OKCPS Sick Leave Donation/Request Form
DONATION INFORMATION

Last Mame First Name Employee |D

# of Days Donating Name of Employee to Which | am Donating

| hereby donate the above stated number of accumulated sick leave to the specified employee for their immediate
use. | realize that any days not used by the individual listed above will be returned to me on a pro-rated basis. |
have verified that the donation of the above days will not take me below the minimum threshold of 30 days in my
awn sick leave balance.

Signature of Donator Date

S - —————————p—————— P e g e e B bR

_REQU EST INFORMATION

Last Mame First Name Employee 1D

# of Days Requesting Department/Location Supervisor Name

| hereby request the above stated number of days of sick leave to be donated to me through the District's Leave
Sharing Program.

Attached to this form is a medical certificate from a licensed physician/health care provider verifying the
diagnosis, prognosis, and expected duration of the condition for which | am requesting this leave.

| hereby certify that, to the best of my knowledge, | have previously abided by the District’s current leave policies,
that the nature of the condition is such that | have used or will use all other leave available to me, and that the
condition has caused or is likely to cause me to take leave without pay or to terminate my employment with
QKCPS.

Signature of Requestor Date

— S S S S S S S —— i o S S = e =

HR USE ONLY

—
Enenied

HR Cfficial Signature Date
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Appendix B —Workers’ Compensation Form

https:/www.cognitoforms.com/OKCPS2/EmploveelnjuryllinessReport

Employee Injury & lliness Report

The accident should be investigated by the supervisor of the injured employee or department involved and should be
conducted as soon as possible to get the most accurate information. The supervisor must fill out the seperate
Supervisor Report of Injured Employee and indicate what corrective action has been taken to prevent a
reoccurrence. Please make sure to answer all questions honestly and truthfully for an accurate and timely response
from the Risk Management Office.

Employee Information 2 Incident Information 3 Injury Information 4 Medicare Information

5 Acceptance/Refusal of Treatment & Sign & Submit

Incident Date * Incident Time *

= C]
Name *
Email *
Cell/Home Phone* Work Phone
Address”

b
Date of Birth " Date of Hire Employee ID Number
= l

Gender” Work Title *

b
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Time Work Day Began* Day of Week Incident Occured”

8:15AM ® Monday v

Incident Site "

Other Location v

Other Location”

Site Not Listed

Location of Incident”

Marvel

Type in the Building or Address of the location of the incident.

What were you doing right before the injury occured?”

ddd o

Describe the activity as well as any tools, equipment or materials being used

Explanation of Injury "

dddd @

(Please use as much detail as possible when describing this incident)

Describe the area where the incident occured *

asdfdsf

(Where did the incident occur? For instance piayground, room #, hallway, etc.)

Was Supervisor Notified
© Yes No

Supervisor Name *

Cuddles McFee

Were there any witnesses?

O Yes No

Witness Name ~

Puddies McPhoo
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Injury Type*
No Physical Injury

Abrasion (scrape)
Amputation
| Bite

Burn {Chemical)
Burn {Heat)

Chest Pain
Contusion (Bruise)

Death

Cause of Injury *

Special Education
Student

Confrontation with
Student

Abrasion

Absorption

Inhalation/ingestion

Animal
Assault
Caught Inbetween

Contact With

Body Part Affected *
 Head

Neck
Face
Mouth
Eye Left
Eye Right
Ear Left

Ear Right

Dermatitus (Skin Injury)
Dislocation
Electric Shock

Exposure Elood/Bodily
Fluids

Exposure Chemical
Exposure Temperature
Foreign Body

Fracture

Electrocution

Fighting

Heat Exposure

Cold Exposure

Hit by Vehicle

Holding/Carrying
Horseplay

Human

Falling Object

Insect

Shoulder Right
Arm Left
Arm Right
Elbow Left
Elbow Right
Wrist Left
| Wrist Right

Hand Left

Hearing Loss
Heart Attack
Stroke

Heat Stress/Stroke
Cold Stress
Hernia/Rupture
Impalement
Inflammation

Laceration

Jumping
Lifting
Motor Vehicle Accident

Physical Education
Instruction

Plant/Vegeitation
Pushing/Pulling
Reaching
Repetitive Motion

Slip/Fall Same Level

' Back Upper
Back Lower
Chest
Abdomen
Pelvis/Groin

Hips/Buttocks
Thigh Left

Thigh Right

47

Puncture
Repetitive Maotion

Respiratory Imitation/
Impairment

Sprain/Strain
Loss of Consciousness
Concussion

Injury Mot Classified

Slip/Fall Diffrent Level
Striking Against
Stepping on

Struck by Object

| Walking Surfzce

Training (District
approved/required)

Using Tool/Machine
Weilding/Threwing

Cause Not Classified

Calf Right
Knee Left
Knee Right
Ankle Left
Ankle Right
Foot Left
Foot Right

Respiratory
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Under Oklahoma Statue 85A Oklahoma City Public Schools reserves the right to designate the medical
provider for treatment of employee work related iliness or injuries.

An employee who initially refuses treatment will not be denied treatment for a compensable injury if their
condition worsens or changes.

To receive authorization for treatment contact the Risk Managment Office at (405) 587-0009 or (405) 587-0836.

| certify thatl am:”

£ Accepting medical treatment at the designated provider.

Refusing medical treatment at this time because | do not think | need it. | understand that | must contact Risk
MManagement for authorization of freatment if my condition changes.

Refusing Medical treatment at my own insisitence & against the recommendation of OKCPS and/or a medical
provider. | assume Tull responsibility caused by my decision. | hereby release Oklanoma City Public Schools and
the Provider from all legal responsibility & Liability.

Transportation for Medical Treatment *

£ District to Provide Transport- | elect to have the district provide non-emergency transport to the designated
medical provider. Once treatment is completed the District will provide transport back to my work site. District
provided transpart is only available for the initial visit to the medical provider. The employee will be responsible
for transportation to any follow up medical visits.

Self Transport- | elect to transport myself. | feel that | am able to safely operate a motor vehicle. | understand
that It requested the District will provide non-emergency transport for the initial medical visit. If at any time a

medical provider determines that it is unsafe for me to operate a motor vehicle, | will be provided non-emer-

gency transport.

Emergency Medical Transport- Due to the nature of my injuries | was transported by ambulance to the desig-
nated medical provider.

LEAVE ELECTION

All reguiar empioyees who are injured in on-the-job accidents shall receive statutory benefits including medical
expenses, femporary compensation and benefits for permanent disability or death.

| understand that my accrued leave (sick leave, personal business and/or vacation) will be used to supplement my
benefits while on workers' compensation and if | don't want my leave to be used, | will notify HR not to use the
accrued leave within 3 days.

| also understand that FMLA (Family Medical Leave) will run concurrent with worker's compensation.

Acknowledged

Employee Classification Type*™

Support Personnel ~
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| acknowledge that:

If | am absent from work for any period of time due to this injury, 1 shall obtain a written release from my treating
physician({s). This release form must becompleted and signed by the treating physician(s) before | am allowed to
return to work.

That | understand according to Workers' Compensation Fraud Act, a person is guilty of workers' compensation fraud
who: Alters, Talsifies. forges, distorts,counterfeits or otherwise changes any material statement, form.
document,contract, application, certificate, or other writing with the intent to defraud, deceive, or mislead another.

Any person who commits workers'compensation fraud, upon conviction, shall be guilty of a felony punishable by
imprisonment in the State Penitentiary for not exceeding seven (7) years or by a fine not exceeding Ten Thousand
{$10.000.00) or by both such fine and imprisonment. Add 2 years for each prior workers' compensation fraud
conviction.

As part of Oklahoma City Public Schools ongoing effort to eliminate workplace injuries; employees who have
sustained a workplace injury that requires medical treatment will be assigned appropriate safety training. The
required training must be completed within two weeks of the assignment date.

| have read this form or have had it read to me and | understand it.

By signing below you attest:

To the truthfulness of the information provided in this application and that all of the information contzined is complete
and accurate to the best of your knowledge.

Electronic Signature (e-Signature): You consent and agree that your use of a key pad, mouse or ather device to
select an item, button, icon or similar act/action while using any electronic service we offer; or in accessing or making
any rransactions regarding any document, agreement, acknowledgement, consent, term, disclosure, or condition
constitutes your signature, acceptance and agreement as if actually signed by you in writing.

Further, you agree that no cenification authority or other third party verification is necessary to validate your
elecironic signature; and that the lack of such certification or third party verification will not in any way affect the
enforceability of your signature. You understand and agree that your eSignature executed in conjuction with the
electronic submission of your injury report will be considered authorized by you.

| do so attest

Employee Digital Signature *

Type Name in box to serve as Digital Signature
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Appendix C - MOU OKCFS Employees Association with OCFCE

Oklahoma Gity Public Schools P.0. BOX 35609 OKLAHOMA CITY, OK 73136
Finance Services Department (405) 587-0350] wwawv.okicps.org
TO: David Gray

OCFCE President

FROM: Jean Bostwick
QKCPS Chief Financial Officer

DATE: May 4, 2018

RE: Memarandum of Understanding — OKCPS Employees Association with OCFCE

This Memorandum of Understanding (“MOU") is between Oklahoma City Public Schools, District 1-89
{“District”) and the Oklahoma City Federation of Classified Employees AFT, Local 4574 (“Union”). No
other promises, implied or expressed, are made, other than those appearing in this recital.

The parties agree that any OKCPS employee shall have the right to become a dues paying associate
member of OCFCE. However, OCFCE is the bargaining unit only for the OKCPS employees who are
classified as support employees. All employees who are dues paying associate members of OCFCE may
take advantage of the benefits of associating with OCFCE such as legal and legislative advocacy,
representation in disciplinary hearings, insurance benefits, discount programs, trainings, etc.

This MOU shall remain in effe/,Ft indefinitely, unless a mutually agreed otherwise.

E& —— ,/@-r"‘f 5_ L/_' e’?(:" ’/EI';‘
.
David Gray Date

President, OCFCE

Qéam Hoolirek 5/*{'/&?

leamBostwick Date
Chief Financial Officer, OKCPS
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Appendix D - MOT Reinstate CBA JREOTC Language

Oklahoma Gity Public Schools P.0. Box 36600 OKLAHO MA CITY, OK 73136

Financial Services (405) SBY-0350 | www.okcps.org
TO: David Gray

OCFCE President
FROM: Jean Bostwick

COKCPS Chief Financial Officar
DATE: March 13, 2018

RE: Memorandium of Understanding- Reinstate CBA JIROTC Languapge

This Memarandum of Understanding {"MOU") s between Oklahoma City Public Schools, District -89
(“District”} and the Oklahoma City Federation of Classified Employees, AFT Local 4574 ("Union”). No
pther promises, implied or expressed, are made other than those appearing in this recital.

The MOU contains the agresment made during a conversation between OCFCE President and OKCPS
Chief Financial Officer as delineated below. This agreement will be Incorporated in the 2018/2019
Collective Bargaining Agreement and shall expire on June 30, 2019.

On July 7, 2016, a tentative agreement was executed for the 2016/2017 year in which item
le stated:

Article IX, section 1fA] of the 2015-16 C3A sholl be removed (i.e., references to substitinte CNS
employees ond “IROTC positions and sa'aries), ...

Concerns fave been roised that this ftern [contained under & Generol “cleanup” or
housekeeping section of the TA} may hove been unclear. In good foith, all parties agree that
this langunge will be restared for the 2018/2019 contract vear pending further discussion ot
the 2018/2020 negotiotions,

This MOU will be revisited and renegotiated beginning with the 201%-2020 school year.

= iy é 3-/3-79

David Gray Date
President, OCFCE

Q,,ﬂ/gun &LM’E 5/ /13 / 14
laan zpfztwick Date g
Chie ancial Officer, OKCPS .
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Appendix E - MOU Protecited Medical Leave

<

.'.;1"

;ﬂ OKCPS Memorandum of Understand

Protected Medical Leave

TO: Ashley Boerwinkle
OCFCE President
FROM: Brad Herzer

OKCPS Assistant Superintendent of HR

DATE: August 7, 2024
RE: iemorandum of Understanding — Frotected medical Leave for Particular
Support Seaif

This Memaorandum of Understanding {"MOU"} is between Oklahoma City Public Schools, District
I-89 ("District") and the Qklahoma City Federation of Classified Employees AFT, Local 4574
["Unign®), No other promises, implied or expressed, are made other than those appearing in
this recital. This agreement has not been incorporated in the Collective Bargaining Agreement
and shall remain effective for the 2024-2025 school year, expiring on lune 30, 2025,

The District and Union acknowledge that certain support employees may not qualify for
job-protected leave under the Family and Medical Leave Act (FMLA). In recognition of this, bath
parties seek to provide additional leave protections for these emplayees an a trial basis.

For the 2024-2025 school year, support employees who do not qualify for job-protected leave
under FMLA shall be eligible for a similar leave protection if they have waorked at least 60% of
the hours required to gualify for the District’s Protected Leave.

This agreement does not alter or amend any other terms or conditions of employment for
support employees. It shall be interpreted in conjunction with existing District policies and the
Collective Rargaining Agreement, and in case of any cenfiict, the terms most Taverable w the
employee shall apply.

The District and Unien agree that this arrangement is implemented on a trial basis. The District
will reevaluate the effectiveness and impact of this policy before the expiration date of June 30,
2025. Based on this regvaluation, the District may choose to extend, modify, or discontinue this
agreement for subsequent sehool years.

IN WITNESS WHERECF, the parties have executed this Memorandum of Understanding on the
dates indicated below.
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J O K(:PS Memorandum of Understand

Protected Medical Leave

Date

For the Union:

For the District:
W o/ &2

Brad Herzer Date
Assistant Superintendent of HR, OKCPS
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